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Planning Department 

PO Box 83 
150 N. 2nd St. 

Jefferson OR 97352 
(541) 327-2768 Ext. 303 

Fax (541) 327-3120 
 

SITE PLAN REVIEW APPLICATION 
 

SPR  ________ – ____ 

 

 

Deposit Amount (Resolution #1119) Major: $4,000; Minor: $2,500. 

 

Date Deposit and Application Received:    Receipt #   

Date Application Deemed Complete:  

 

APPLICANT INFORMATION 

 

Applicant Name:   

Mailing Address:   

Phone:     Home     Business 

 

OWNER(S) INFORMATION 

 

Name:   

Mailing Address:   

  

Phone:   

Name:   

Mailing Address:   

  

Phone:   

(Attach additional sheets if more than two owners) 

 

PROPERTY INFORMATION 

1. Location 

a. Site Address:    

b. Tax Map & Lot:    
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2. Current Property Description: 

a. Current Zoning:    

b. Size of Property (Sq. ft.):   

c. Dimensions of the Lot:   

d. Current Use of Property:   

DEVELOPMENT INFORMATION 

1. Describe briefly the proposed construction and/or operation of the project. 

   

   

   

2. Number of employees initially:   

Anticipated maximum number of employees:   

3. Are there any existing structures on the site?   

If yes, will any of these structures be removed?   

4. If the answer is yes to any of the following, check for additional permits or requirements.  

Does the development: 

a.  Involve development within a flood plain area? yes      no   

b. Involve demolition or alteration of historic structures?  yes      no   

c. Require a variance to the City’s Development Code?  yes      no   

d. Require a conditional use permit?  yes      no    

5. Anticipated time of development:    

6. What are the anticipated characteristics of the completed development in terms of: 

a. Noise emissions   

b. Air discharges   

c. Liquid effluent to the City’s sewer system   

d. Traffic generation   

7. What additional public facilities and private utilities will be needed for the proposed 

development?    

  

8. Please indicate the square footage for the characteristics of the development as follows: 

a. Existing buildings to remain   

b. Proposed buildings   
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c. Each use (i.e. sales, storage, office)   

d. Total building coverage   

e. Proposed parking and driveway areas   

f. Percentage of lot coverage (buildings, parking and driveway areas)   

g. Proposed landscape areas   

 

HAZARDOUS MATERIALS INFORMATION  

If the answer is yes to any of the following, attach additional information regarding hazardous 

materials for review by the Jefferson Rural Fire Protection District. 

1. Does your business plan to STORE hazardous materials?  yes      no   

2. Does your business plan to USE hazardous materials? yes      no   

3. Does your business plan to GENERATE hazardous materials or  

 hazardous waste? yes      no   

4. Is your business currently reporting hazardous substances to the 

  State Fire Marshall’s Office?  yes      no   

Hazardous materials are defined as materials that pose a potential threat to fire and life safety. 

Examples include but are not limited to paints, solvents, compressed gases, pesticides, poisons, 

gasoline, propane and laboratory chemicals. 
 

SIGNATURES 

The undersigned applicant and owner(s) hereby apply for a Site Plan Review as set forth in 

Chapter 12.88 of the Jefferson Development Code, and hereby certify that all of the information 

contained on this application form and attachments is true and accurate to the best of our 

knowledge. 
 

 

 

Applicant Date 

 

 

Owner Date 

 

 

Owner Date 

 

 

Owner Date 

 

 

Owner Date 
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REQUIRED ATTACHMENTS 

1. Site Plan: Two (2) copies of a detailed site plan shall be submitted with the application. The 

detailed site plan shall be accurately drawn to scale and contain the following: 

a. Scale of drawing, and north arrow. 

b. Assessor’s map and tax lot number, lot and block description or other legal description. 

c. Lot dimensions and total lot area. 

d. Location of all existing and proposed structures, including minimum distances to lot 

lines. 

e. Percentage of the lot covered by all structures 

f. Adjacent zoning designations and land uses including approximate location of buildings. 

g. Rights-of-way of abutting streets whether public or private and proposed driveways. 

h. Locations and dimensions of all easements and nature of easements. 

i. Natural drainage patterns. 

j. Location and dimensions of parking, circulation, delivery and loading areas. 

k. Location and dimensions of trash disposal areas 

l. Location of proposed signs. 

 

2. Review Criteria: There must be at least one finding of fact and conclusion statement  

indicating conformance with the general development standards for each of the following 

criteria found in Section 12.88.050: 

a. Streets; 

b. Off-street parking; 

c. Public facilities, including storm drainage, and utility lines and facilities; 

d. Signs; 

e. Site and landscaping design; 

f. Characteristics of adjoining and surrounding uses; 

g. Drainage and erosion control needs; 

h. Public health and safety; 

i. Traffic safety, internal circulation and parking; 

j. Provision for adequate noise and/or visual buffering from noncompatible uses; 

k. Retention of existing natural features on site; 

l. Problems that may arise due to development within potential hazard areas; and 

m. Connectivity of internal circulation to existing and proposed streets, bikeways and 

pedestrian facilities.  

 

3. Building Plans: One set of conceptual drawings including floor plans and building elevations. 

 

4. Landscape Plan: Two copies of a conceptual plan showing the type and location of proposed 

landscaping and screening. 

 

5. Surrounding Property Ownership: City will obtain the list of owners directly from the 

assessor. 
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