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Fax (541) 327-3120

PLANNING PRE-APPLICATION CONFERENCE REQUEST DEPOSIT: $500 SINGLE LOT; $1500 2
OR MORE LOTS

1. Please complete the following contact information:

Applicant: Applicant’s Representative (Primary Contact):
NAME: NAME:

COMPANY: COMPANY:

MAILING ADDRESS: MAILING ADDRESS:

PHONE: PHONE:

FAX: FAX:

E-MAIL: E-MAIL:

2. Please complete the following property information:
SITE ADDRESS(ES):

SITE SIZE:
EXISTING USE & STRUCTURE:
EXISTING VEGETATION &WATER BODIES:

3. Please complete the following proposed development information:
BRIEF DESCRIPTION OF PROPOSED DEVELOPMENT ON THE SITE:

4. Please answer the following question:

I REQUEST THAT ALL INFORMATION RELATED TO THIS PRE-APPLICATION CONFERENCE
REMAIN CONFIDENTIAL ( ) YES ( )NO

5. Please submit one or more of the following exhibits:

(Size: 8 12” x 117 or 11”7 x 17”) Preliminary site plan drawing, elevations, vicinity map, proposed property
division, assessor tax lot maps, and/or any other drawings or maps, drawn to scale, which demonstrate the
nature of the proposed development in enough detail to allow City staff to review and comment.

6. Please sign and date below: Payment of Pre-Application conference fee is due at the time of submission of
this form and all development exhibits.

SIGNATURE DATE:

_STAFF USE ONLY - DO NOT WRITE BELOW - STAFF USE ONLY

Date Received: Receipt #: Staff Initials: DM#

Conference Date/Time Planner

Internal Routing: () PLANNING ( ) PUBLIC WORKS ( ) MARION COUNTY ( ) FIRE DISTRICT
( YOTHER

UPDATED 3/26/2026



Planning Department
e City of Jefferson

Jefferson, OR 97352 Incorporated 1870
Phone: (541) 327-2768 Ext. 303

Fax: (541) 327-3120

PLANNING PRE-APPLICATION CONFERENCE

What is a Pre-Application Conference?...

Pre-Application Conferences are designed to provide development applicants the opportunity to present land
use development proposals to City staff prior to the actual land use application intake process. This advance
discussion allows applicants an opportunity to ask questions about applicable City codes, required permits,
hearings & noticing, and estimated processing timelines. The Pre-Application Conference also allows City staff
an opportunity to review preliminary development plans, and to provide comments to development applicants
regarding the project and design. This feedback early in the development planning process can help applicants
avoid major plan revisions that are more cumbersome to change after an actual application submittal.

Applicants should keep in mind that due to the preliminary nature of information discussed during Pre-
Application Conferences, City staff reserve the right to determine permitting requirements upon receipt of an
official development application. Information obtained during a Pre-Application Conference is subject to
subsequent changes in the Jefferson Comprehensive Plan, Jefferson Codes, and/or any other applicable
regulations. A Pre-Application Conference does not ‘vest” (lock in any fees or development requirements) a
project in any way.

Pre-Application Conference Fee...
Payment of a Pre-Application Conference fee is due at the time of submission of the Pre-Application
Conference Request form. A current fee schedule is available upon request.

To Schedule a Pre-Application Conference...

In Person: A completed Pre-Application Conference Request form may be submitted in person, along with
preliminary development exhibits and Conference fee, by visiting the City Hall, and speaking with the Planning
Department. 150 N 2™ St Street, Jefferson, OR 97352.

By Mail: Conferences may also be requested by mail, provided that the Pre-Application Conference Request
form is completed in full, a check for the Conference fee is enclosed, and preliminary development exhibits are
included. Mail to: City of Jefferson, P.O. Box 83, Jefferson, OR 97352. The City will make contact by
telephone to arrange a date & time for the pre-application conference. Please keep in mind, the City is not
responsible for the loss of any materials sent by mail.

Required Materials:

e Complete Pre-Application Conference Request form;

e Pre-Application Conference fee (reminder: never mail cash);

e Preliminary development exhibits (8 2”x11” or 117x17” size): Preliminary site plan drawing,
elevations, vicinity map, proposed property division, assessor tax lot maps, or any other drawings or
maps, drawn to scale, which demonstrate the nature of the proposed development in enough detail to
allow City staff to review and comment.

*A City staff member will contact you by telephone to schedule a date and time for you conference:
Conferences will be scheduled as soon as possible following receipt of your request for materials. Incomplete
information or vague development exhibits may result in a delay in scheduling your meeting request.
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