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Planning Department 

PO Box 83 
150 N. 2nd St 

Jefferson OR 97352 
(541) 327-2768 Ext. 303 

Fax (541) 327-3120 
 

CHANGE OF USE APPLICATION 
 

COU  ________ – ____ 

 

 

Application Deposit (Resolution #1119)  $500 

 

Date Deposit and Application Received:    Receipt #   

Date Application Deemed Complete:   

 

APPLICANT INFORMATION 

 

Applicant Name:   

Mailing Address:   

Phone:     Home     Business 

 

OWNER(S) INFORMATION 

 

Name:   

Mailing Address:   

  

Phone:   

Name:   

Mailing Address:   

  

Phone:   

(Attach additional sheets if more than two owners) 

 

PROPERTY INFORMATION 

1. Location 

a. Site Address:    

b. Tax Map & Lot:    
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2. Current Property Description: 

a. Current Zoning:    

b. Size of Property (Sq. ft.):   

c. Dimensions of the Lot:   

d. Current Use of Property:   

 

PROPOSED USE INFORMATION 

1. Describe briefly the overall proposed use of the land and building(s). 

   

   

   

2. Describe briefly previous uses of the land and building(s). 

   

   

   

3. If the answer is yes to any of the following, check for additional permits or requirements.  

Does the development: 

a. Involve development within a flood plain area? yes      no   

b. Involve demolition or alteration of historic structures?  yes      no   

c. Require a Conditional Use Permit?  yes      no   

d. Require a variance to the City’s Development Code?  yes      no   

 

HAZARDOUS MATERIALS INFORMATION  

If the answer is yes to any of the following, attach additional information regarding hazardous 

materials for review by the Jefferson Rural Fire Protection District. 

1. Does your business plan to STORE hazardous materials?  yes      no   

2. Does your business plan to USE hazardous materials? yes      no   

3. Does your business plan to GENERATE hazardous materials or  

 hazardous waste? yes      no   

4. Is your business currently reporting hazardous substances to the 

  State Fire Marshall’s Office?  yes      no   

Hazardous materials are defined as materials that pose a potential threat to fire and life safety. 

Examples include but are not limited to paints, solvents, compressed gases, pesticides, poisons, 

gasoline, propane and laboratory chemicals. 
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SIGNATURES 

The undersigned applicant and owner(s) hereby apply for a change of use, and hereby certify that 

all of the information contained on this application form and attachments is true and accurate to 

the best of our knowledge. 

 

 

Applicant Date 

 

Owner Date 

 

Owner Date 

 

 

REQUIRED ATTACHMENTS 
1. Site  Plan: Include a general plan of the property including the following as appropriate: 

a. Scale of drawing, and north arrow. 

b. Lot dimensions (length & width) 

c. Easements 

d. Existing structures, including dimensions and distances from structures to lot lines. 

e. Adjacent land uses including approximate location of buildings. 

f. Adjoining streets 

g. Driveway(s) and sidewalks. 

h. Delivery and loading areas. 

i. Parking and circulation areas, including off-street parking and on-street parking along the 

frontage of the property. 

j. Trash disposal areas 

k. Signs (existing and any proposed for the new use).  

l. Catch basins and general drainage patterns,  

 

2. Parking Plan:  Describe the anticipated need for parking for employees, customers and deliveries.  

Describe and show where this parking will be provided either on-site, off-site in other parking lots, or 

on-street along the property frontage. 

 

3. Surrounding Property Ownership: The City will obtain the list of owners directly from the assessor. 
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