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CITY OF JEFFERSON
Council Worksession

February 13, 2025
6:30pm

RULES OF CONDUCT FOR PUBLIC MEETINGS
1. No person shall be disorderly, abusive, or disruptive of the orderly conduct of the meeting.
2. Persons shall not testify without first receiving recognition from the presiding officer and stating their
full name for the record, and residence address if they choose.
3. No person shall present irrelevant, immaterial, or repetitious testimony or evidence.
4. There shall be no audience demonstrations such as applause, cheering, display of signs, or other
conduct disruptive of the meeting.

The above listed meeting will be held in person at City Hall and virtually on Zoom. To join the meeting
on a PC, laptop, or other device, follow the link and enter the password provided.
https://us06web.zoom.us/j/88382705968 ?pwd=cAFbUEbHbGhInB58WsOkahmriFvv4qg.1
To join by phone/audio, dial (253) 215 8782 and enter the same password.

Meeting ID: 883 8270 5968 - Passcode: 947524
Further accommodation requests should be made to City'Hall in advance of the meeting. Meeting
materials are available on the City’s website: jeffersonoregon.org, or can be provided by other means
upon request. Additional information may be obtained by contacting City Hall.

AGENDA
I. CALL TO ORDER/FLAG SALUTE

II. WORKSESSION TOPICS
A. Single Family Housing Options — Planner Presentation
B. Review of NEW DRAFT Council Rules

III. APPROVAL OF ACCOUNTS PAYABLE -1st half for February
IV. VISITORS
COUNCIL/STAFF COMMENTS

<

VI. ADJOURNMENT

Posted: February 7, 2025
Sarah Cook
City Manager/Recorder

*Equal Opportunity Employer & Provider*
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Overview

The council and planning
commission have directed staff to
investigate options for higher density
development which is commensurate
in scale to single family dwellings:

Skinny or Small Lot SFD

New Uses (Townhomes, Cottage
Cluster)

By right in certain zones or by
PUD

Developers are beginning to
approach staff to petition for code
amendments. Council guidance is
needed

Mid-Willamette Valley
Council of Governments

1. Goal (3-4)

2. Skinny, Narrow, or Small Single-Family (5-11)
3. New Use - “Townhomes” (12-18)

4. New Use - “Cottage Clusters” (19-22)

5. Planned Unit Development (PUD) (24-28)

6. Pros/Cons of Three Options (29)
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GOAL

Create aesthetic and walkable
residential “Single-Family”
neighborhoods with a mix of
dwelling types and lot sizes:

e Promote affordability

e Bring new families to
Jefferson

e Keep young families in
Jefferson

e Allow older residents to
downsize




multifamily options:

e Community feedback
indicates apartments are
not desirable

e Most undeveloped lands
designated as LDR
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Option 1 - Skinny, Narrow, or Small
mm N m— e- ﬂ.m 3 m —V\ | Councilof Goverament

What does skinny single family or small Size of New Single-Famlly Homes
single-family mean?
* Encouraging the development of SFDs on
smaller lots
* Reducing minimum lot widths
* Reducing minimum lot size
* Encouraging smaller SFD

* Removing required garage
* Garage # Parking

1800 - =
Historically homes were much smaller.
* In 1940 the average new build was likely PO IR L E PRSP PP P PP PSP
i u-‘ Moo m._n. -=---SF Starts: Median Floor Area ----SF Starts: Average Floor Area
* ._uoamv\ mj .—..jm Cm Hjm Bmammj mm > M.ooo m—u ——SF Starts: Median 1 Year MA ——SF Starts: Average 1 Year MA

* QOregon median is >1,800 SF
Source NAHB




Option 1 - Skinny, Narrow, or Small
Sin m_ mu_nm‘wj m _<_ . Cocif o

Historically homes were much smaller.
* In 1940 the average new build was likely
~1,200 sf.
Today in the US the median is > 2,000 SF
* Oregon median is >1,800 SF

FRED «& —— Housing inventtory: Median Home Stze In Square Fest in Oregan
2,080

Source Federal Reserve

Level
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What Does a Narrow House Look
Li Wm@ i | e iy

Building Height 2 story
The Namow House (2-bed) Building Width 20
Yo camfortabie detsched. fae-simpit option hal Building Depth (incl porch)  38°
B e e
iyt ol et Unit Configuration 2bed / 15 bath
b it Unit Size (finished gross) 1120 g ft.
Basement (unfinished) 5605, fi.
Porch (unconditioned) 136 5q. fu
1st Floor 5605q. 1t
2nd Floor 560 5q. fL

This sample small SFD is from South
Bend, IN

0 0 T O O
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Mid-Willamette Valley

What Does a Narrow House Cost? =~

$269,900
1bd 2ba 546 sgft

This sample small SFD is for sale in
Salem, OR.

Cost estimate provided by Zillow

FRED « -
[ - =

Aoy fM wsdos AOGe M0 M MEDt  AGIRN SHORS GO meit .x-

Source Federal Reserve




Conceptual drawings of 3 different housing types
These 3 SFDs will be dispersed throughout one Albany, OR Subdivision

Small Single Family Dwellings Blend With Other Dwelling Types
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Two Paths to Small SFD

Direct Implementation

By right reduce minimum
lot size for SFD and
Duplexes

By right allow narrower
lots

Consider reducing side
setbacks

By right allow a
percentage of lots in a
new subdivision to deviate
from lot size/width
standards

Consider reducing side
setbacks

Mid-Willamette Valtey
Council of Governments

or as part of Planned Unit
Developments

More to Come...
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Pros/Cons of Directly Implementing

W ma Il o q‘m kinny Mﬂu | e

PROS

» Cheap for staff to implement
» Easy for developers to understand
» Clear and objective standards

» Provides the most direct path for
developers

» Significant and immediate impact

CONS

» Impacts to lot size and lot width will also
impact duplex dwellings

» Best results will require removing
garage/carport standard
» No impact to mandated parking

» Will result in smaller side yards

Slide 11




Option 2 - New Use “Townhomes

‘ ‘ Mid-Willamette Valley
Council of Governments

Townhomes also called

o

]

o

o

Rowhomes Often Townhomes are associated with Single-family
Attached Single-Family Dwellings Housing in metropolitan areas

Terrace Homes/ Terraced Homes

Townhouses

“a dwelling unit that is part of a row of two or more attached dwelling units, where each unit is located
on an individual Lot or Parcel and shares at least one common wall with an adjacent dwelling unit.”

\

s il
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Short Row Townhomes
Blend Into neighborhoods

“When grouped in smaller clusters of 3-5, they
can fit into neighborhoods made up of
predominantly single dwelling detached
dwellings.”

DLCD Housing Choices Guidebook

While larger townhome developments may
look “apartment-y” small row (3-5) townhomes
look like their neighbors.

Slide 13




Example of a
Short
Townhome
Block in Salem




Duplex
Townhomes

Duplexes are already permitted
in the low-density zones by
right.

Duplex townhomes look
identical to duplexes but
enhance ownership
opportunities.
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Mid-Willamette Valley

<<—..mﬁ _Uom.m m ._.O<<3 chmmcmﬁ@ B

$349,000
3bd 3ba 1,176 sqft

This sample townhome was sold
In Salem, OR.

Cost estimate provided by Zillow

Ll - =St S — — SRS _— U

T rebne wabme v weime mlod ke agiin toTM odime nordDe H-

Source Federal Reserve




Mid-Willamette Valley

l—lEo| 1 m.ﬂ—\- m .H OI l—IOES : o gml m Council of Governments

Direct Implementation

By right or conditionally allow townhomes in residential
zones

or as part of Planned Unit
Developments

By right allow townhome lots to be narrower and smaller
than other SFD lots

Mor me...
Add design and development standards for townhomes ore to Come

Unlike small single-family, not required to
change duplex standards

Slide 17




Pros/Cons of Directly Implementing

Townhomes

PROS

» Medium cost for staff to implement
» Easy for developers to understand
» Clear and objective standards

» Can be encouraged in medium and high-density
zones

» Ex. Conditionally permit in LDR
» Increases ownership opportunities
» No impact to duplexes
» Can limit to “blocks” of 2-5 homes

¥ mmwﬁ__u%ma\ from zone to zone (ex. 3 in LDR, 4 in MDR, 5 in

Mid-Willamette Valley
Council of Governments

CONS

> aos.S:oBm.o:z subdivisions may feel like a
hybrid of a single-family neighborhood and
apartments

» Best results will require unique parking
standards

» Will result in no side yards for some residents

» Sometimes not as affordable as small single family
due to addtl. construction costs and HOA fees

Slide 18




‘ ‘ Mid-Willamette Valley
Council of Governments

Option 3 - New Use “Cottage Cluster

“a grouping of no fewer than four detached dwelling units per acre with a footprint of less than 900
square feet each that includes a common courtyard.

Cottage Clusters are an alternative form of rental housing
to the large apartment complex.

Cottage clusters allow for innovative cohousing features
such as shared community buildings like commercial
Kitchens or community recreation spaces

Cottage clusters are often suitable for workforce housing
some communities use this to support teachers or miliworkers

Slide 19




Mid-Willamette Valley

Are Cottage Clusters a New ldea? -

Cottage Clusters are not new!
Clusters of bungalow
apartments were common for
housing teachers, university
faculty, retirees, and service
members.

This is an example of a
historical large cottage cluster
which is part of Montana State

University’s Faculty Housing.




There are
Several Small
Cottage
Clusters In

Salem, OR




Mid-Willamette Valley

Two Paths to Cottage Clusters |

Direct Implementation

By right or conditionally allow Cottage Clusters in ]
residential zones or as part of Planned Unit
Developments

Add design and development standards for Clusters, this

requires thoughtful design and parking standards
More to Come...




Pros/Cons of Directly Implementing

Cottage Clusters

PROS

»Can be encouraged in medium and high-
density zones

» Ex. Conditionally permit in LDR

» Increases rental housing without creating
more traditional apartments

» More scaled to single family-dwellings than
large townhome blocks

» Allows for innovative co-housing designs
» Supports retirement housing and downsizing

» Utilizes shared parking areas allowing for
walkability within the cluster

Mid-Willamette Valley
Council of Governments

CONS

» Does not necessarily lead to home
ownership

» Homeownership generates wealth

» Homeownership keeps people invested in
the community

» Best results will require detailed design
standards

»May require large amounts of staff time
»May require technical assistance grants
»May require specialized consultants



Option 4 - Planned Unit Development
A_UC Uv o Counl of Governments

Planned Unit Development (PUD) is an optional review within a
development code. An applicant can request a development (new
subdivision/apartment/shopping center) be reviewed under
additional subjective criteria in order to receive a deviation from
certain development standards:

» Also commonly called Master Planned Development (MPD)

> Sort of like a “development wide” variance

» Allows developers to be flexible and innovative

» Currently not allowed under the Jefferson Municipal Code



Dwelling Types in a
Planned Unit Development

Developing as a PUD lets a developer “pitch” a
variety of dwelling types in one subdivision.
Options could include:

o Townhomes
Skinny SFD
Traditional SFD
Condos

Cottage Clusters

o

©

(o]

[

These uses may not necessarily need to be
permitted in the Underlying Zone
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Strict PUD requirements:

o]

Q

o]

o

o

Maximum benefits of a PUD are defined
o Ex.a 10% reduction in lot size

o Ex. reduction of side setback from 7’ to 3’ for detached
SFDs

o Ex. a building height increase of 5’ for each amenity
provided from a list of amenities

Uses are strictly limited to those permitted in
underlying zone

Acreage requirements

o Ex. A PUD can only occur if the developer owns 2
contiguous acres of land

Additional public space dedication

Additional objective approval standards
o Ex. List of required architectural features

Loose PUD Requirements:

o

o

Subjective criteria around innovative design

Subjective criteria about benefit to the
community

List of standards that may be adjusted but no

set limits

o Ex. Parking requirements, building height, minimum lot
slze

No discussion of use or flexible approach to

land uses

Maximum development density based on
underlying zone
o Ex. Instead of a minimum lot size req. of 6,000 sf. the

applicant would have a max density requirement of 8
DUS/acre and could vary lot sizes throughout

Slide 26




PUDs Retain
Local Control

-
e

PUDs are voluntary additional standards, they  waemete e
mﬁm jo.ﬁ mcv:om.:o:m .ﬂo—\ jmemQ —Jocm-:m Council of Governments

The Planning Commission will have final say
on all subjective criteria

> PUDs can come with more conditions of
approval than a traditional development

PUDs are not limited-land use decisions

o New state statute removes hearings for LLU
approval

o Will always be heard by the Planning
Commission

_ucommam:ooﬁ_o:ﬁoqmcc:om:ﬁ.m:oﬁm
/ r requirement

- v
(RS
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Pros/Cons of Adding a Planned
U_m<m lo 3 _3 ent mm ction | b i

PROS CONS

> Allow the City to add all of the previous options > PUD criteria that are too strict may not
without changing the by right uses or minimum lot  support innovative development

Size In any zones : > Why smmﬂm zBm\_BmsmV\cs_E m _uﬂo section when
» Maintains the most local control it can be accomplished by right changes

> Review development with subjective criteria » PUD criteria that are too loose may frighten
s applicants
> Allows for flexibility for developers > Higher possibility that an application is denied
> Alternative to messy variances/adjustments » May be unused section of Code
» PUD section can be tailored to specific needs » Most costly option
of Jefferson > Will require large amounts of staff time

» May require technical assistance grants
» May require specialized consultants

Slide 28




Mid-Willamette Valley

Pros/Cons of Three Options

EY

Skinny/Small SFD

)

New Uses (Townhome/CC

* Moderate cost to
implement

* Wont impact
infill

Planned Unit Development




QJ RESOLUTION #1055 ‘UC‘ES

A RESOLUTION ADOPTING COUNCIL RULES AND PROCEDURES AND
REPEALING RESOLUTION #1026

The Charter of the City of Jefferson authorizes and grants to the Council the
ability to adopt rules and procedures for its members and proceedings. The
Council rules are not intended to replace or supersede any applicable federal or
state laws or regulations, City ordinances or policies, or provisions of the City

Charter.

THEREFORE, be it resolved that the rules set forth in the following sections of
this resolution be adopted. These rules shall be in effect from Council adoption

until amended or until new rules are adopted.

Section 1. Meetings.

The Council shall meet in regular session on the fourth Thursday of each
month, unless an alternate date is approved by the majority of Council
members at a prior meeting. The meetings shall be held at Jefferson City Hall,
and begin at 6:30pm, unless reasonable notice of an alternate location and/or
time has been provided. Meetings shall end at 9:30pm, or sooner, unless the
Council passes a motion by majority vote to continue the meeting for a period
of time not to exceed 30 additional minutes. Each increment after 9:30pm
shall require a separate motion and vote by the Council to continue.

Section 2. Worksessions.

Worksessions of the Council shall be scheduled for the second Thursday of
each month, upon consensus of Council that there are issues which need
further discussion or review. Worksessions will generally not be used for the
purpose of decision making, except for any account payables which require
approval. Worksessions shall be held at Jefferson City Hall, begin at 6:30pm,
unless reasonable notice of an alternate location and/or time has been
provided, and follow ORS requirements for public meetings.

Section 3. Meeting Procedures.

In the event of the absence of the Mayor and the President of the Council, the
first order of business at the meeting shall be the election of a Chairperson
from the members of the council present for the purpose of presiding over the
meeting. The Chairperson will be elected by ballot.

The presiding officer shall conduct all meetings of the Council in accordance
with generally accepted parliamentary procedures as described in “Robert
Rules of Order Revised”, and all Oregon Statutes that pertain to public meeting
law. The validity of an act of the Council shall not be affected by failure of the
Council to observe these parliamentary procedures. Councilors shall preserve

Page 1 of 11



order and decorum during Council meetings, and shall not, by conversation or
other action, delay or interrupt the proceedings or refuse to obey the orders of
the presiding officer or the Council rules.

A public hearing shall be held on each matter required by state law or City
policy. Written and oral public testimony shall be heard prior to Council action.
The presiding officer shall announce the type of hearing which is to be held in
accordance with the following;:

a. Legislative hearings (all non-quasi-judicial hearings) may be conducted
on matters involving multiple parties or concerning general community
issues, such as certain Code amendments, grant applications or
comprehensive /master plans. Unless more extensive notice is required
by state law or directed by Council, notice of legislative hearings shall be
published in the local newspaper at least 10 days prior to the hearing.
Any interested member of the public may present testimony during the

hearing.

b. Quasi-judicial hearings shall be conducted when required by law. Such
hearings include certain land use decisions and appeals authorized by
this Code. Notice of quasi-judicial hearings shall be given as required by
law and to those having party status in the matter. Only those having
party status may address the Council during the hearing.

Section 4. Conduct of Council Members At Meetings.

In general, Council members shall conduct themselves so as to bring credit
upon the government of the City by respecting the rule of law, ensuring non-
discriminatory delivery of public services, keeping informed concerning the
matters coming before the Council and abiding by all decisions of the Council,
whether or not the member voted on the prevailing side. Councilors shall,
when addressing staff or members of the public, confine themselves to
questions or issues then under discussion, shall not engage in personal
attacks, shall not denounce the motives of any speaker, and shall at all times,
while in session or otherwise, conduct themselves in a manner appropriate to

the dignity of their office.

The following rules should be followed in order to maintain order and decorum
during Council discussions:

a. Council members should come to meetings prepared. Gather
necessary information, have questions answered, research issues, etc.

before each meeting.

b. Council members should speak only for themselves, and not for other
Council members.

c. Council members should try not to personalize issues and discussions
should stay issue oriented.

Page 2 0of 11



d. Council members should be open, direct, and candid in the Council
forum.

e. Council members should give all members of the Council an
opportunity to express their views on issues before Council.

f. Council members should be brief and succinct in stating their views.

g. Council members should avoid repetition.

h. Council members should have all issues clarified by staff before
proceeding with evaluation or engaging in debate.

i. If a Council member wishes to discuss a major policy or philosophical
issue, it should be scheduled on a future agenda and not raised as an
addendum to a current agenda item.

Section 5. Executive Sessions.

Executive Sessions may be held during regular meetings, worksessions, or
special meetings, so long as appropriate statutory limitations of ORS 192.660

are met.

a. Attendance at Executive Sessions. The presiding officer shall
determine which persons, other than the Council and City
Manager/Recorder, shall attend an executive session.

b. Media Attendance. Representatives of the news media shall be
allowed to attend executive sessions except those called pursuant to
ORS 192.660(1)(d) (deliberations with persons designated to carry on
labor negotiations). The presiding officer shall instruct any media
representatives present not to disclose the substance of any
discussion during executive session.

c. Final Decision Prohibited. No final decision shall be made in
executive session. To make a final decision, the presiding officer
shall either call the meeting into open session or place the decision on
the agenda of a future open session.

Section 6. Open Meetings.

All meetings, other than executive sessions, shall be open to the public, and
follow Oregon Public Meeting Laws.

Section 7. Quorum.

A quorum shall be considered % of the total number of Council members, plus
1. The Mayor shall not be included in the determination of a quorum. No
formal decisions may be made by Council unless there is a quorum present.

Page 3 of 11



Section 8. Order of Business.

The order of business at each regular Council meeting shall be in accordance
with the agenda prepared by the City Manager/Recorder and Mayor. Items
may be taken out of the following order with the consent of the majority of the
Council members. Each Agenda shall include the following sections:

I Call to Order

I Flag Salute

[II  Public Hearings (if scheduled)
v Old Business

v New Business

VI Discussion/Information
VII Consent Agenda

VIII Calendar Changes

IX  Visitors

X Council Comments

XI Staff Comments

XIl Adjournment

Section 9. Placing Items On The Agenda.

Any Council member, City employee, or citizen may request an issue to be put
on the agenda for the next regular meeting of the Council. Requests to put an
item on the agenda shall be made either in writing to the City
Manager/Recorder no later than 12:00 p.m. on the Friday preceding the
meeting at which the person wishes the item to be considered, or verbally at a
prior Council meeting. Worksessions will not be used to discuss citizen
requests, unless approved by Council at a previous Council meeting.

Section 10. Items To Be Acted Upon.

Only those items on the Agenda shall be acted upon by the Council. Matters
deemed to be emergencies or of an urgent nature by the Mayor, a majority of
the Council, the City Attorney, or City Manager/Recorder, may be submitted
for Council consideration and action.

Section 11. Reading Of The Minutes.

Unless a reading of the minutes of the previous Council meeting is requested
by a majority of the Council, such minutes may be approved in a Consent
Agenda if copies of the minutes have been previously furnished to each Council
member. Copies of those minutes will be available for reference to interested

citizens at City Hall.
Section 12. New Business.

The Mayor or a Council member may bring before the Council any new
business under the “Discussion/Information” portion of the Agenda. These
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matters need not be specifically listed on the agenda, but formal action on such
matters shall be deferred until a subsequent Council meeting, unless deemed

urgent.
Section 13. Committee Reports.

All committees shall report in writing on the subject or matter referred to them.
A committee report shall:

a. Contain the names of the persons who have appeared before or
been consulted by the committee on the matter contained in the

report;
b. Contain the recommendations of the committee; and

¢. Contain the recorded vote of the committee members on any
recommendation.

Section 14. Sergeant-At-Arms.

The sergeant-at-arms shall be an assigned City Police Officer or Deputy of the
Marion County Sheriff’s Department. It shall be the duty of the sergeant-at-
arms to assist the presiding officer, as appropriate, to maintain the order and

decorum at all meetings.
Section 15. Student Representative on Council.

The City sponsors a student participation program for eligible juniors or
seniors attending school in the Jefferson School District 14J. The Council
believes there is an opportunity to provide hands on educational experience for
students who show an interest in government and a desire to acquire
leadership skills to support their educational growth. For the protection and
safety of the student and the volunteers on Council, there shall be a minimum
of two Councilors present during any interactions with the student.

Program Scope:
a. The opportunity includes participation in all council meetings,
workshops and special committee meetings. Attendance in executive
sessions will be determined on a case by case basis depending on the

subject matter.

b. The student will receive the same meeting information packet prior to the
meetings and will be encouraged to participate in the discussions by
sharing information and opinions; however, the student will not be a
voting member of the Council, as it is not an elected or authorized
position of the City’s Charter.

Criteria For Participation:
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a. A student may be nominated by a school counselor, principal, teacher, or
parent, when he/she has demonstrated interest in learning about local
governance, leadership, and would benefit from the educational
experience. The City Council shall make a final selection from any
applications received.

b. The student must gainfully participate in the program in a way that
benefits them without hinderance to their total education experience.

c. The parents or legal guardian must approve of the student’s participation
and maintain their own oversight.

d. The student may serve on the City Council for the length of one school
semester, September — January or January — June, to allow the same
opportunity for other students to participate in the program. With
Council approval, the student may serve a second semester if no other
students have expressed an interest.

e. If the student has two unexcused absences from council meetings
he/she will be removed from the program.

f, Where applicable, the student shall comply with all rules and procedures
expected of the City Council.

g. The student will be expected to submit a report during the last Council
meeting of their term (January or June) and provide the following
information: Key learning points and observations as a result of
participation in the program, how the information will help the student
in the future, and suggestions for improving the program.

The City will evaluate the success of the program each year to determine the
value in continuing it the following school year and/or whether or not changes
to the program criteria should be made. The City of Jefferson sees this as an
opportunity to work in partnership with the school district to provide another
layer of education for Jefferson’s youth and future generations.

Section 16. Impertinent, Slanderous, or Unauthorized Remarks;
Demonstrations.

Any person making impertinent, slanderous, or unauthorized remarks or who
becomes boisterous during a Council meeting shall be barred from further
remarks before that session of Council and may be requested to leave the
room, or removed from the room if the sergeant-at-arms is so directed by the
presiding officer. Unauthorized remarks from the audience, stamping of feet,
whistles, yells, and similar demonstrations shall not be permitted. Disorderly
conduct at Council meetings may be prosecuted upon appropriate complaint
signed by the presiding officer or by majority of Council members.

Section 17. Recognition of Council Members.
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Every Council member desiring to speak shall address the Mayor or presiding
officer and, upon recognition, confine their remarks to the question or issue

under debate.

Section 18. Administrative Staff/City Employees Addressing the Council or
Public.

Members of the City’s administrative staff and other City employees desiring to
address the Council or members of the public shall first be recognized by the
Mayor or presiding officer and shall address such remarks to the same. The
staff may respond to questions or comments by the Council or members of the
public with permission of the Mayor, but shall always do so in a polite, tactful

manner.

Section 19. Expressing and Recording Dissents or Protests.

Any member of the Council shall have the right to express dissent from or to
protest any action of the Council immediately following the vote on the action
and to have the reason entered in the minutes.

Section 20. Public Addressing Council Members.

a. Any public member desiring to address the Council shall stand
and wait to be recognized by the presiding officer. No person shall
enter into any discussion without being recognized by the presiding
officer.

b. After recognition, the person’s name and address shall be stated
for the record and the remarks shall be limited to the question under

discussion.

¢. All remarks and questions shall be addressed to the presiding
officer, and not to any individual Council member, staff member,

or another person.

d. Any public member addressing the Council shall be limited to three
minutes unless further time is granted by the Mayor or presiding officer.

e. No public member shall be allowed to speak more than once upon
any one subject until every other public member choosing to speak

thereon has spoken.

f  After a motion has been made or after a public hearing has been
closed, no public member shall address the Council without first

securing permission from the majority of the Council.

Section 21. Voting by Council Members.
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a. A vote on every motion shall be taken by voice vote and entered in full
upon the record.

b. A roll call vote shall be used for all ordinances. Any other question
before Council shall not require a roll call vote unless requested by any
member of the Council, and shall not be in order for members to explain
their vote during roll call. Any member may change his or her vote prior

to the next order of business.

c. Where not otherwise controlled by Charter provision, the concurrence of
a majority of the members of the Council present at a Council meeting
shall be necessary to decide any question before the Council.

d. Unless otherwise controlled by Charter, the following voting procedure
may be used to fill Council vacancies created by resignation:

1. Each applicant shall have their name written upon a prepared
. paper (ballot); and
2. Council members will vote by way of a check mark beside the

name of the person they choose and should there be more than
one vacancy, Council members will place check marks by the
names of the persons they choose for as many vacancies as there
are to be filled; and

3. The ballots will be passed to the City Manager/Recorder, who will
tally the votes for each applicant and read the votes aloud.

Section 22. Conflict Of Interest.

Each Council member shall be entitled to vote when present at a regular or
special meeting of the Council, except when a Council member has a conflict of
interest. A conflict of interest exists if the action to be taken can confer on the
Council member, a member of the Council member’s family, or a business
which the Council member or a Council member’s relative is associated, a
significant economic benefit or impose a significant economic loss not shared
by the public generally. A Council member must publicly announce potential
and actual conflicts of interest and, in the case of an actual conflict of interest,
must refrain from participating in debate or voting on the issue.

If the Council believes that another member of Council is biased, or has an
actual conflict of interest, it may disqualify the member from participating in a
decision on an issue by a majority vote. A Council member who has been
disqualified from participating in a decision may participate in the proceeding
as a private citizen.

Section 23. Committees.

Working committees and special committees shall be established by the
Council as sub-committees. Upon a majority vote of the Council in the
selection of applicants, the Mayor shall make the committee appointments.
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The Mayor shall not chair, nor serve upon committees, but may sit as an ex-
officio member at all committee meetings. At the request of a Committee
member to be removed from a committee, the Council may by a majority vote,
remove that member and may reappoint another member to the committee.
The Council, by a majority vote, may make changes in committee appointments
if the Council determines it is in the best interest of the City to make such

changes.
Section 24. Confidentiality.

Councilors will keep all written materials provided to them on matters of
confidentiality under law in complete confidence to insure the City’s position is
not compromised. No mention of the information read or heard should be
made to anyone other than other Councilors, City Staff or City Attorney.

a. If the Council in executive session provides direction or consensus to
city staff on proposed terms and conditions for any type of negotiation
whether it be related to property acquisition or disposal, pending or
likely claim or litigation, or employee negotiations, all contact with other
parties shall be made by designated staff or representatives handling the
negotiations or litigation. A Councilor will not have any contact or
discussion with any other party or its representative nor communicate
any executive session discussion.

b. All public statements, information, or press releases relating to a
confidential matter will be handlzd by staff designated by majority of the

Council.

c. The Council, by vote, may reprimand a member who discloses a
confidential matter, or take any other appropriate legal action.

Section 25. Ethics Commission Reporting.

In accordance with ORS 244.195, it is each Council member’s responsibility to
file annual statements of economic interest with the Oregon Government Ethics
Commission. Council members should complete the form in a timely manner
and submit it directly to the Commission by April 15% of each year. Failure to
submit the form may result in the imposition of a civil penalty and/or removal
from office.

Section 26. Communication With Staff

Councilors shall respect the separation between policy making and
administration by:

a. Attempting to work together with the staff as a team in a spirit of mutual
confidence and support.
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b. Not attempting to influence or coerce the City Manager/Recorder or
department head concerning policy development, personnel, purchasing,
awarding of contracts, selection of consultants, processing of
development applications or the granting of City licenses and permits.

c. Addressing all formal inquiries and requests for information from staff to
the City Manager/Recorder or Public Works Director, and allowing
sufficient time for response. All written information given by the City
Manager/Recorder or his/her designee to one Councilor should be
distributed to all Councilors.

d. Eliminating individual Councilor contacts with non-supervisory City
employees so as not to influence staff decisions or recommendations, to
interfere with their work performance, to undermine the authority of
supervisors or to prevent the full Council from having benefit of any

information received.

e. Respecting roles and responsibilities of staff when and if expressing
criticism in a public meeting or through public electronic mail
messages. Staff shall have the same respect for the roles and
responsibilities of Council members. All written informational material
requested by individual Councilors will be submitted by staff to the
entire Council with a notation indicating which Councilor requested the

information.

f. Appointments should be made when a Councilor desires to meet with the
supervisory staff for a matter that has the potential to consume a
significant amount of their work time.

g. Mayor and Councilors will not direct staff to take any action to prepare
any significant report, or initiate any project or study without the
approval of a Council majority.

h. Every effort should be made to avoid disrupting or interrupting staff
while they are in meetings, on the phone, or engrossed in performing
their job functions.

i Council members should never express concerns about the performance
of a city employee in public or to the employee directly. Comments about
staff performance should only be made to the employee’s supervisor
through private correspondence or conversation. Complaints and
charges regarding city employees should only be raised during an
executive session of the Council, and after proper procedures have been

met to do so.

Section 27. Legal Advice.

Requests to the City Attorney for advice requiring legal research shall not be
made by any Councilor except with the majority approval of the Council.
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Before requesting research or other action by the City Attorney, the Council is
encouraged to consider consulting with the City Manager/Recorder to ascertain
whether the request or action can be accomplished more cost-effectively by
alternate means or has already been researched. Outside a Council meeting, a
Councilor should make requests of the City Attorney through the Mayor or City
Manager/Recorder. Exceptions to this are issues related to the performance of
the City Manager/Recorder and unique and sensitive personnel matters that
involve city business-related requests. The City Attorney shall in, either case,
provide any written response to the full Council and City Manager/Recorder.

Section 28. Repeal.
Resolution #1026 is hereby repealed.

ADOPTED BY THE JEFFERSON CITY COUNCIL AND EFFECTIVE this 24t
day of October, 2019.

/5/

Michael D. Myers, Mayor

ATTEST:

/5/

darah Cook, City Manager/Recorder
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*%kRAFT***
RESOLUTION #

A RESOLUTION ADOPTING COUNCIL RULES AND PROCEDURES AND
REPEALING RESOLUTION #1055

The Charter of the City of Jefferson authorizes and grants the Council the ability to adopt and enforce
rules and procedures for its members and proceedings, including any persons attending or
participating in any meeting of the Council. These rules are not intended to replace or supersede any
applicable federal or state laws or regulations, City ordinances or policies, or provisions of the City
Charter. The rules established herein apply equally to the Mayor and Councilors.

Section 1. Meetings

All meetings of the Jefferson City Council will be open to the public with the exception of executive
sessions. Unless reasonable notice is provided of an alternate location and/or time, all Council
meetings will begin at 6:30pm at Jefferson City Hall and include the ability for members of the public
to attend remotely. The Council concurs that an informed public, aware of the deliberations and
decisions of the City of Jefferson, is beneficial to the community. All meetings will be noticed and
conducted in accordance with Oregon Public Meeting Laws.

Each Councilor shall make every effort to attend all meetings and shall inform the Mayor or City
Manager/Recorder in advance if they are unable to attend. The Mayor shall inform the Council
President or City Manager/Recorder if they are unable to attend a meeting.

a) The City Council shall meet for a Worksession on the second Thursday of each month to
provide the Council an opportunity for discussion or review on specific topics. Generally, with
the exception of the Accounts Payable which require approval, Worksessions will not be used
for the purpose of decision making.

b} The City Council shall meet for a Regular Meeting on the fourth Thursday of each month
where regular business of the City will be conducted.

¢) Executive Sessions must be in compliance with applicable law and may be held during a
regular, special, emergency, or worksession meeting of the Council. Only members of the City
Council, the City Manager/Recorder, representatives of recognized news media, and others
specifically invited by the Council shall be allowed in attendance. There shall be no vote, final
action or decision of the Council made in executive session; however, the Council may reach a
consensus, which must be disclosed and confirmed by a formal vote taken in open session.
Those in attendance are expected to maintain the confidentiality of any matters discussed in
an executive session.

d) The City Council may conduct other meetings when necessary or called upon by the Mayor,
including emergency meetings, special meetings, or workshops and trainings. Public notice of
all meetings of the City Council shall be made in accordance with Oregon Public Meeting Laws.
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e) All meetings of the City Council, with the exception of workshops or trainings, will be
adjourned no later than 9:30pm, or 3 hours after the meeting start time if a meeting is held at
an alternate time, unless extended in increments of 30 minutes by majority vote of the
Council.

Section 2. Meeting Procedures

a) The Mayor shall serve as the presiding officer at all City Council meetings. In the absence of
the Mayor, the Council President shall preside. In the absence of both the Mayor and Council
President, the first order of business at the meeting shall be to elect a temporary Chairperson
from the members present at the meeting.

b) When necessary, a Council member may be excused from attending a City Council meeting by
notifying the City Manager/Recorder or Mayor prior to the meeting. Uninformed absences
will be considered unexcused and reflected in the minutes as such.

c) Unless otherwise provided by law, the procedure for City Council meetings shall be governed
by Robert’s Rules of Order. The validity of an act of the Council shall not be affected by failure
of the Council to observe these parliamentary procedures.

d) A quorum of the Council is required in order for formal decisions or votes to occur. A quorum
is ¥ of the total number of Council members, plus 1. The Mayor, or Council President if acting
as the Mayor, shall not be included in the determination of a quorum. Vacancies in office shall
not count towards determining a quorum. A lesser number may meet and adjourn, or compel
the attendance of absent members.

e) Itisthe elected or appointed duty of each City Councilor to vote for or against any question or
decision brought before the Council, unless a member has a conflict of interest under
applicable law, or other valid circumstance where an abstention may be necessary or required.
The Mayor shall only vote in the event of a tie.

f) Written minutes shall be taken for all meetings of the Council, except Executive Sessions
unless required by law. Minutes of Council meetings shall not be verbatim transcripts, but
rather a summary providing a true, unbiased reflection of the matters discussed at the
meeting, and shall comply with applicable laws.

Section 3. Agenda and Order of Business

The City Manager/Recorder shall prepare the agenda for City Council meetings. Staff, the Mayor, a
City Councilor, or Jefferson resident may request a topic be placed on an agenda. The City
Manager/Recorder shall have the discretion of placing an item on the agenda for the upcoming
meeting or a subsequent meeting to account for time constraints related to other scheduled topics or
the time needed to compile materials related to the topic requested. Worksessions will not typically
be used to discuss citizen requests, unless approved by the Mayor.
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Requests for placement of an item on the agenda must be received by the City Manager/Recorder
before Noon on the Friday preceding a regularly scheduled Council meetings. Agendas and
informational material shall be distributed to the Council by 5:00pm on the Friday before regularly
scheduled Council meetings.

a) The order of business at a Regular City Council meeting shall be as follows:

l. Call to Order & Flag Salute

Il Public Hearing (if scheduled)

(. Old Business

V. New Business

V. Discussion/Information

VI. Consent Agenda

VIl. Committee/Department Updates

VIIl.  Visitors

IX. Executive Session (if scheduled)

X. Council & Staff Updates/Comments

XI. Adjournment

b) As deemed necessary, the Mayor or presiding officer may consider agenda items out of order
to better facilitate the efficient time management of agenda items.

c¢) Only those items on the Agenda shall be acted upon by the Council, unless a matter is deemed
an emergency or of an urgent nature by the Mayor, City Manager/Recorder, or City Attorney,
which may then be submitted for Council consideration and action.

d) The Council may conduct a public hearing as part of any meeting that it desires, or when
required by law, to obtain testimony from the public on matters before the Council prior to a
decision or action. The presiding officer shall announce the hearing type, either Legislative or
Quasi-judicial, and the nature of the matter to be heard, followed by presentation of a staff
report or statement of background and summary. All public hearings will be conducted in
accordance with applicable laws.

e) The Mayor or a Council member may bring before the Council any new business under the
Discussion/Information portion of the Agenda. These matters need not be specifically listed
on the agenda; however, formal action will be deferred to a subsequent meeting to allow staff
time to prepare any necessary materials for proper discussion and consideration.

f) In order to utilize time efficiently, approval of prior meeting minutes, accounts payable, and

other routine agenda items for which no debate is expected, shall be included on the Consent
Agenda.

Section 4. City Council Conduct & Expectations
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The Mayor or presiding officer shall preserve decorum and decide all points of order. Council
members shall conduct themselves so as to bring credit upon the City as a whole, while in session or
otherwise, and in a manner appropriate to the dignity of their office by respecting the rule of law,
ensuring non-discriminatory delivery of public services, refraining from actions benefiting an
individual or special interest group at the expense of the City, and doing everything in their power to
insure impartial application of the law to all citizens.

To maintain order and decorum, the following rules shall be applied:

a)

b)

d)

e)

)

Councilors shall arrive to meetings on time, prepared, and shall not delay or interrupt
proceedings, or refuse to obey the council rules or orders of the Mayor or presiding officer.

All members of the Council shall give undivided attention to the discussions and business of
the Council during meetings. Cell phone use, or other electronic communications for any
purpose other than emergency family or professional matters, is prohibited during public
meeting and members shall refrain from personal conversations with other Councilors, staff or
the public.

Councilors should not personalize issues coming before them and shall only speak for
themselves, not for other Councilors or on behalf of the City Council. If ever the Mayor or
Councilor represents the City before another public body, government agency, or community
organization, they should only present the majority position of the Council. Personal opinions
and comments shall only be expressed if it includes clarification that the statements do not
represent the position of the City Council. No form of individual communication with personal
opinions or comments from any member of the City Council should be accompanied with a
statement of status as a member of the Council.

Council members shall be open, direct, and candid in the Council forum and all members shall
be given an opportunity to comment on matters before the Council without interruption,
while also avoiding redundancy, personal attacks, and while remaining objective in discussions
regardless of ones individual feelings about a particular topic or decision.

Council members desiring to speak shall address the Mayor or presiding officer, and upon
recognition, confine their remarks to the matter under discussion. When addressing other
Councilors, staff or members of the public, Councilors shall be respectful and courteous in
tone and conduct.

In addition to the opportunity to vote on matters, any Councilor shall have the right to express
dissent from or protest against any decision of the Council and have the reason entered into
the Council minutes. Such dissent must be provided in writing and presented to the Council
not later than the next regular meeting after the decision objected to. Regardless, it shall be
the obligation of each Councilor to respect the majority decision as the final decision of the
City Council whether or not the decision was unanimous.
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g) A sergeant-at-arms shall be an assigned Deputy of the Marion County Sheriff’s Office and will
attend City Council meetings, as their schedule allows, to assist the presiding officer with
maintaining the order and decorum of meetings, when necessary.

Section 5. Public Comment or Participation at Council Meetings

The Council recognizes that public input into the governmental process is an invaluable aid to
informed decision making and welcomes public comment at the appropriate times identified on the
meeting agenda, when required by law during certain public hearing processes, and when the Mayor
or presiding officer calls for it. Members of the public attending City Council meetings, in person or
virtually, shall observe the same rules, procedures, decorum, and good conduct established herein,
and recognizes the following:

a) Members of the public attending a Council meeting in person shall sign in on the designated
sign in form. Staff may include the names of virtual attendees on the form.

b) Any member of the public wishing to address the Council may do so at the designated time set
for visitor comments on each agenda. Upon the Mayor or presiding officer’s call for visitor
comments, a person may stand or raise their hand and wait to be called upon to speak. No
person shall enter into any discussion without first being recognized by the presiding officer.

c) Any person unable to attend a meeting in person or virtually, may submit written comment to
the City Manager/Recorder prior to a meeting, which will be shared publicly during the City
Council meeting and entered into the record. Anonymous communications will not be
introduced in Council meetings.

d) Members of the public shall state their name for the record and limit their comments to 3
minutes, unless more time is granted by the Mayor or presiding officer. No member of the
public shall be allowed to speak more than once on any one subject until every other public
member wishing to speak has been provided the opportunity. The public shall refrain from
repetitive comments.

e) The public has the right to bring forth complaints or new suggestions to the City Council, but
shall not expect any formal decision or vote at that time, unless the item is already on the
agenda. The Council may ask clarifying questions of the speaker, take comments or requests
under advisement, assign topics to a future meeting or direct staff to address the matter
outside of the meeting.

f) Members of the public shall not be allowed or called upon to speak after a motion has been
made on any matter or after any public hearing has been closed. Outside of the visitor section
identified on each meeting agenda, members of the public may only speak if called upon to do
so by the Mayor or presiding officer.

g) Stamping of feet, whistles, yells, claps or other similar distractions are not permitted. No flags,
posters or signs, unless authorized by the Mayor or presiding officer, may be carried or placed
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within the Council Chambers or other locations where the City Council is holding a public
meeting. This restriction shall not apply to armbands, badges, or other articles worn on
personal clothing, provided that such are of a size and nature as not to interfere with the
vision or hearing of other persons at the meeting, and that such does not extend from the
body in a manner likely to cause injury to another.

h) Virtual meeting attendees shall remain on mute during meetings except when called upon for
public comment, shall remain stationary and ensure their background and dress is appropriate
for public viewing, and shall not conduct unlawful activity during virtual attendance. Virtual
attendees understand that the City’s virtual platform monitor may mute or turn off a
participants video at any time for violation of any rules established herein.

i) Persons addressing the Council shall do so in a polite and tactful manner, and refrain from
making personal, impertinent, slanderous remarks, using offensive, threatening or disruptive
language, becoming unreasonably loud, or engaging in violent or distracting actions, all of
which obstructs the Council from conducting business.

i) Member(s) of the audience who fail to comply with the Council rules, or disrupt a public
meeting, may be given a warning from the Mayor or presiding officer. After repeated
violations or disruptions, the Mayor or presiding officer may:

e order that the Chambers, or other meeting location, and virtual platform be cleared
and a recess be called until order is restored;

e direct the sergeant-at-arms to remove the individual(s) from the meeting location, or
the City Manager/Recorder to remove the individual(s) from the virtual meeting
platform, for the duration of the meeting

Section 6. Student Representative on Council

The City sponsors a student participation program for eligible juniors or seniors attending high school
in the 14J district. The Council believes there is an opportunity to provide hands on educational
experience for students who show interest in government and desire to acquire leadership skills to
support their educational growth. For the protection and safety of the student and volunteers of the
City Council, there shall be a minimum of two Councilors present during any student interactions.

The program scope shall include:

a) Participation in all meetings, workshops, and special committee meetings of the City Council,
except for Executive Sessions, which will be determined on a case by case basis depending on
the subject matter.

b) The student will receive the same information packet prior to the meetings and will be
encouraged to participate in the discussions by sharing information and opinions; however,
the student will not be a voting member of the Council, as it is not an elected or authorized
position.
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The criteria for participation shall include:

a) A student may be nominated by a school counselor, principal, teacher or parent and the City
Council shall make a final selection from any applications received.

b) The student must gainfully participate in the program in a way that benefits them without
hinderance to their overall education.

c¢) The parents or legal guardian must approve of the student’s participation and maintain their
own oversight.

d) The student may serve on the City Council for the length of one school semester, September -
January or January — June, to allow the same opportunity for other students to participate in
the program. With City Council approval, the student may serve a second semester if no other
students have expressed an interest or are nominated.

e) If the student has two unexcused absences from Council meetings they will be removed from
the program.

f) Where applicable, the student shall comply with all rules and procedures expected of the City
Council.

g) The student will be expected to submit a report during the last Council meeting of their term
and provide information on key learning points and observations during their participation in
the program, as well as suggestions for improving the program.

Section 7. Use of Social Media

Members of the City Council are not granted administrative access to websites or social media
accounts belonging to the City of Jefferson and shall not directly post to those pages, feeds, or
websites.

a) If the Mayor or a Councilor wishes to use their personal social media accounts to present,
share, or post information that is representative of the City, they must only present the
majority position of the Council. Personal social media includes personal blogs, X, Facebook,
Instagram, and all forms of electronic communications media.

b) If the Mayor or a Councilor wishes to use social media as a communication tool to comment,
respond, or provide personal opinions or viewpoints on a post, feed, or page, they must
include clarification that the statements do not represent the position of the City Council.
Social media includes all forms of electronic communications media.

c) Members of the City Council shall not involve themselves in arguments, debates, or other
types of conflict over social media and shall always refer the public to City Hall or a City
Council meeting.
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Section 8. Council Relations with Staff

The City Council is the policy making body of the City and speaks on policies and matters of the City
with one voice. Councilors shall respect the separation between policy making and the
implementation and administration of them by:

a)

b)

c)

d)

e)

f)

g)

h)

Displaying mutual respect while working together in the spirit of mutual confidence and
support.

Not attempting to influence or coerce the City Manager/Recorder or Public Works Director
concerning policy development, personnel, purchasing, awarding of contracts, selection of
consultants, processing of development applications, or the granting of City licenses or
permits.

Directing inquiries or requests for information from staff to the City Manager/Recorder or
Public Works Director, and allowing sufficient time for a response. All written information
given by the City Manager/Recorder, or designee, to one member of the Council will be
distributed to all members with a notation indicating which Councilor requested the
information.

Eliminating individual Councilor contact with non-supervisory employees so as not to
influence staff decisions or recommendations, interfere with their work performance,
undermine the authority of supervisors, or prevent the full Council from having the benefit of
any information received.

Members of the City Council and staff shall be respectful and constructive when offering
criticism of each other, whether inside or outside of a public meeting.

Every effort should be made to avoid disrupting or interrupting staff while they are in
meetings, on the phone, or engrossed in performing their job functions. Appointments should
be made when a member of the Council desires to meet with the supervisory staff for a
matter that has the potential to consume a significant amount of their time.

Neither the Mayor, nor individual Councilors, will direct staff to take any action to prepare any
significant reports, or initiate any projects or studies without the approval of a Council
majority.

The City Council shall never express concerns about the performance of a city employee in
public or to the employee directly. All inquiries, comments or concerns regarding staff
performance shall go directly to the City Manager/Recorder through private correspondence
or conversation. If said inquiries, comments or concerns are in regard to the City
Manager/Recorder performance, those should only be raised during an executive session of
the Council, and after proper legal procedures have been met.

Section 9. Code of Ethics
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The City Council shall review and observe the requirements of the State Ethics Laws, maintain the
highest standards of ethical conduct, and assure fair and equal treatment of all persons, claims, and
transactions coming before them. This general obligation includes, among other things, the duty to
refrain from:

a) Making decisions involving business associates, customers, clients and competitors;
b) Requesting preferential treatment or employment for themselves, relatives, or close friends;

c¢) Actions financially benefiting themselves, a family member, or special interest group at the
expense of the City;

d) Participating in discussions or decisions of other City boards or commissions where there is a
possibility of appeal to the City Council;

e) Expressing an opinion which is contrary to the official position of the City Council without so
stating

In accordance with ORS 244, it is each Council members responsibility to:

a) File annual statements of economic interest (SEI) with the Oregon Government Ethics
Commission (OGEC) in a timely manner and submit it directly to the OGEC by April 15% of each
year. Failure to submit the form may result in personal fines, penalties, or removal from office.

b) Publicly announce any potential or actual conflicts of interest and, in the case of an actual
conflict, refrain from participating in debate or voting on the matter.

c) If the Council believes that another member of the Council is biased, or has an actual conflict
of interest, it may disqualify the member from participating in a decision by a majority vote. A
Council member who has been disqualified from participating in a decision may participate in
the proceeding as a private citizen.

Section 10.  Confidentiality

The City Council must keep all written materials provided to them on matters of confidentiality under
law in complete confidence to insure the City’s position is not compromised. No mention of the
information read or heard should be made to anyone other than other Councilors, administrative
staff, or the City Attorney.

a) If the Council, in executive session, provides direction or consensus to staff on proposed terms
and conditions for any type of negotiation, whether it be related to property acquisition or
disposal, pending or likely claim or litigation, or employee negotiations, all contact with other
parties shall be made by designated staff or representatives handling the negotiation or
litigation. A Councilor will not have any contact, or discuss with any other party, or its
representative, nor communicate any executive session discussion.
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b) All public statements, information, or press releases relating to a confidential matter will be
handled by the City Manager/Recorder.

Section 11. Censure

The City Council has the inherent right to make and enforce its own rules and to ensure compliance
with those laws generally applicable to public bodies. Should any Council member act in a manner
constituting a substantial violation of these rules or other general laws, the Council, acting as a whole,
may discipline that Councilor to the extent provided by law, including public reprimand.

a) To exercise such inherent right, the Council may investigate the actions of any member of the
Council. Such investigation shall be referred to the Council as a whole in executive session to
discuss any finding that reasonable grounds exist that a substantial violation has occurred. No
individual Council member has the right to make public any information obtained through
such investigation.

b) Censuring a Council member(s) may be in the form of a written Resolution or a verbal
statement, expressing strong disapproval or harsh criticism of an action by a member of the
Council believed to have violated the rules.

Section 12.  Liaison Appointments and Other Assignments
The Mayor may appoint Council members to serve as the City’s representative or Liaison to other City
committees, boards, commissions, or other agencies outside the City government in which the City

has an interest. These assignments serve to establish two-way communication between the City
Council and the organization.

a) Appointments shall be ratified by a consensus of the Council.

b) Liaisons shall not be voting members of the assigned group, unless written in the City policy
that established the group.

c) At each regular Council meeting, Councilors will provide a summarized verbal report of the
topics and activities associated with their liaison assignment.

d) The Mayor shall not Chair, nor serve upon committees as Liaison, but may sit as an ex-officio
member at any committee meeting.

Section 13. Miscellaneous

a) These rules shall repeal, rescind and replace all other rules and procedures of the City Council,
which may have been formally adopted by resolution or informally adopted by past practice or
implied policies.
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b) Failure to follow the rules of the Council in conducting business or failure to abide by the rules
of procedure does not invalidate the decisions of the Council, nor will it be grounds to later

challenge the validity of a decision.

c) Council shall review the rules established herein at least after each election where a new
member(s) of the Council is seated.
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City of Jefferson Payment Approval Report - PMT APPROVAL DUE DATE Page: 1

Report dates: 2/1/2025-2/28/2025 Feb 07, 2025 11:20AM
Report Criteria:
Detail report.
Invoices with totals above $0.00 included.
Only unpaid invoices included.
Vendor Vendor Name Invoice Number Description Invoice Date  Net Invoice Amount Amount Paid  Date Paid
Airgas USA, LLC
8902 Airgas USA, LLC 5514258205 CHEMICALS 01/31/2025 122.70 .00
Total Airgas USA, LLC: 122.70 .00
ALYRICA NETWORKS
8469 ALYRICA NETWORKS 558472502 City Phone/Internet 02/01/2025 20.00 .00
8469 ALYRICA NETWORKS 558472502 City Phone/Internet 02/01/2025 119.51 .00
8469 ALYRICA NETWORKS 558472502 City Phone/Internet 02/01/2025 119.51 .00
8469 ALYRICA NETWORKS 558472502 City Phone/Internet 02/01/2025 63.92 .00
8469 ALYRICA NETWORKS 558472502 City Phone/Internet 02/01/2025 367.06 .00
Total ALYRICA NETWORKS: 690.00 .00
Backflow Management Inc.
7236 Backflow Management Inc. 2025 K. WARD CROSS CONN TRAINI 02/06/2025 725.00 .00
Totai Backflow Management Inc.: 725.00 .00
BERMAN, MELISSA
580 BERMAN, MELISSA JANUARY 202 GATEKEEPER SERVICES 02/02/2025 186.00 .00
Total BERMAN, MELISSA: 186.00 .00
BUCK'S SANITARY SERVICE
810 BUCK'S SANITARY SERVICE 280544 Rent Monthly-Standard Unit 01/30/2025 55.12 .00
810 BUCK'S SANITARY SERVICE 280544 01/30/2025 55.13 .00
Total BUCK'S SANITARY SERVICE: 110.25 .00
BUSINESS CONNECTIONS
7307 BUSINESS CONNECTIONS 000035-420-67 PW After-Hrs Emerg Svc 02/01/2025 99.56 .00
7307 BUSINESS CONNECTIONS 000035-420-67 PW After-Hrs Emerg Svc 02/01/2025 99.56 .00
Total BUSINESS CONNECTIONS: 199.12 .00
CENTER POINT LARGE PRINT
1030 CENTER POINT LARGE PRINT 12262024 BOOKS 12/27/2024 130.00 .00
Total CENTER POINT LARGE PRINT: 130.00 .00
D&W Automotive
3050 D&W Automotive JANUARY 202 Vehicle Parts/Maintenance 01/31/2025 9.38 .00
3050 D&W Automotive JANUARY 202 Vehicle Parts/Maintenance 01/31/2025 42.21 .00
3050 D&W Automotive JANUARY 202 Vehicle Parts/Maintenance 01/31/2025 42,22 .00
Total D&W Automotive: 93.81 .00
FRERES BUILDING SUPPLY
2080 FRERES BUILDING SUPPLY JANUARY 202 Misc parts,supplies,materials 01/25/2025 38.21 .00
2080 FRERES BUILDING SUPPLY JANUARY 202 01/25/2025 38.21 .00

2080 FRERES BUILDING SUPPLY JANUARY 202 01/25/2025 8.50 .00




City of Jefferson Payment Approval Report - PMT APPROVAL DUE DATE
Report dates: 2/1/2025-2/28/2025

Page:

2

Feb 07, 2025 11:20AM

Vendor Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid  Date Paid
Total FRERES BUILDING SUPPLY: 84.92 .00
GB UNITED VENTURES LLC
8510 GB UNITED VENTURES LLC 1138 RESERVOIR CLEANING 01/21/2025 4,969.31 .00
Total GB UNITED VENTURES LLC: 4,969.31 .00
HOME DEPOT/Dept 32-2501944775
2720 HOME DEPOT/Dept 32-2501944 3626995 PARK OUTLETS 12/19/2024 19.92 .00
Total HOME DEPOT/Dept 32-2501944775: 19.92 .00
Junior Library Guild
7063 Junior Library Guild 706162 BOOKS 02/04/2025 170.76 .00
Total Junior Library Guild: 170.76 .00
LOCAL GOVERNMENT LAW GROUP
8256 LOCAL GOVERNMENT LAW GR 72148 LEGAL FEES 01/31/2025 635.50 .00
Total LOCAL GOVERNMENT LAW GROUP: 635.50 .00
MARION COUNTY TREASURER
3700 MARION COUNTY TREASURER  JANUARY 202 FINES & ASSESSMENTS 02/04/2025 16.00 .00
Total MARION COUNTY TREASURER: 16.00 .00
MYERS, CARL
4030 MYERS, CARL 1160 MUNICIPAL COURT JUDGE 01/31/2025 250.00 00
4030 MYERS, CARL 1160 1/2 Judicial Conf Fee 01/31/2025 100.00 00
Total MYERS, CARL: 350.00 .00
NW NATURAL
4230 NW NATURAL JAN 2025 NATURAL GAS USAGE - GENER  01/22/2025 287.92 .00
Total NW NATURAL: 287.92 .00
OREGON STATE POLICE
4710 OREGON STATE POLICE JANUARY 202 BACKGROUND CHECKS 01/31/2025 33.00 .00
Total OREGON STATE POLICE: 33.00 .00
OREGON STATE REVENUE - COURT F
4720 OREGON STATE REVENUE -C  JANUARY 202 FINES & ASSESSMENTS 02/04/2025 34.00 .00
Total OREGON STATE REVENUE - COURT F: 34.00 .00
PACIFIC SANITATION, INC.
4870 PACIFIC SANITATION, INC. JANUARY 202  Utility Sanitation Svc 01/31/2025 49.00 .00
4870 PACIFIC SANITATION, INC. JANUARY 202  Utility Sanitation Svc 01/31/2025 49.00 .00
Total PACIFIC SANITATION, INC. 98.00 .00
QUILL CORPORATION
5340 QUILL CORPORATION 42499039 Kitchen, toiletry, office supply 01/21/2025 35.99 .00
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Total QUILL CORPORATION: 35.99 .00
RAM STEELCO, INC.

5380 RAM STEELCO, INC. 762898 Galv Pipe 01/29/2025 331.87 .00

Total RAM STEELCO, INC.: 331.87 .00
TRUAX CORPORATION

6852 TRUAX CORPORATION JANUARY 202  Fuel 01/31/2025 42.18 .00

6852 TRUAX CORPORATION JANUARY 202  Fuel 01/31/2025 189.81 .00

6852 TRUAX CORPORATION JANUARY 202  Fuel 01/31/2025 189.81 .00
Total TRUAX CORPORATION: 421.80 .00

U.S. POSTAL SERVICE - PRESORT

6300 U.S. POSTAL SERVICE - PRESO FEBRUARY 20 Pre-Sort Bulk Mail 02/06/2025 300.00 .00

6300 U.S. POSTAL SERVICE - PRESO FEBRUARY 20 Pre-Sort Bulk Mail 02/06/2025 300.00 .00
Total U.S. POSTAL SERVICE - PRESORT: 600.00 .00

WESTECH ENGINEERING, INC.

6680 WESTECH ENGINEERING, INC. 299268 5TH ST IMPROVEMENTS 01/31/2025 3,673.50 .00
Total WESTECH ENGINEERING, INC.: 3,673.50 .00
Grand Totals: 14,019.37 .00

Report Criteria:
Detail report.

Invoices with totals above $0.00 included.
Only unpaid invoices included.
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Invoice Sequence Description Type Invoice Due Invoice Discount Net Invoice GL Account
Number Number Date Date Amount Amount  Check Amount Number

Total 10: 1,779.47 .00 1,779.47

Total 14: 364.68 .00 364.68

Total 16: 19.92 .00 19,92

Total 21: 391.93 .00 391.93

Total 23: 1,741.12 .00 1,741.12

Total 24: 893.44 .00 893.44

Total 25: 186.00 .00 186.00

Total 42: 3,673.50 .00 3,673.50

Total 56: 4,969.31 .00 4,969.31

Total : 14,019.37 .00 14,019.37

Grand Totals: 14,019.37 .00 14,019.37

Summary by General Ledger Account Number

GL Account Number Debit Credit Net

Grand Totals: 14,019.37 .00 14,019.37

Summary by General Ledger Posting Period

GL Posting Period Debit Credit Net

Grand Totals:
14,019.37 .00




