CITY OF JEFFERSON
Regular Council Meeting & Public Hearing
June 27, 2024

6:30pm
COUNCILORS PRESENT: David Watkins, David Kellogg, Keonali Hutley, Bob Rossiter (zoom),
Chandra Cruikshank (zoom), Charles Vickery (zoom)
COUNCILORS ABSENT: Mayor Michael Myers
STAFF PRESENT: Sarah Cook, CM/R; Jeff Buskirk, PWD

. CALL TO ORDER/FLAG SALUTE — In the absence of Mayor Myers, Council President, David
Watkins called the meeting to order at 6:30pm and led in the flag salute.

. PUBLIC HEARING — FY 2024-25 BUDGET

Councilor Watkins opened the public hearing at 6:32pm and read the statement identifying the
purpose of the hearing and provided background and summary. There were no abstentions from
Council. No written testimony had been submitted prior to the hearing and there was no oral
testimony presented upon calling for any. The Council, being part of the overall Budget Committee,
did not have any questions. It was pointed out that no changes were made to the proposed budget.
Hearing nothing else, David Watkins closed the public hearing at 6:35pm.

i, OLD BUSINESS
3.1 Resolution #1099, Declaring the City’s Election to Receive State Revenues

Councilor Hutley moved to approve the resolution, which was seconded by Councilor Kellogg. Allin
favor: Ayes — 5, Opposed — 0. APPROVED.

3.2 Resolution #1100, Adopting the Budget, Making Appropriations, Imposing and Categorizing
Taxes for FY 2024-25

Councilor Kellogg moved to approve the resolution; seconded by Councilor Hutley. All in favor: Ayes —
5, Opposed — 0. APPROVED.

3.3 In-House Utility Assistance Program Policy

Sarah Cook provided background information regarding the Council’s earlier review of the draft policy
and their decision to have it come back during the budget adoption meeting. Councilor Kellogg
expressed his concern with adopting the policy without it specifically identifying the source of the
funds were derived from the Service Line Warranty Program, as he was not in favor of any future
possibility of other city funds being funneled into the program to sustain it. Councilor Vickery
confirmed there were stipulations and staff wouldn’t be handing out money without a procedure in
place. He felt the policy was created to help people and was in favor of looking for different funding
down the road to continue the program if needed. Councilor Hutley agreed it was a needed resource
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and shows goodwill on the City’s part, noting she was in favor of the policy as written. Councilors
Cruikshank and Rossiter both thought they should see how it goes for the first year and then re-visit
the topic. Councilor Hutley moved to approve the COJ Utility Assistance Program Policy as presented.
Councilor Vickery seconded. All in favor: Ayes — 4, Opposed — 1 (Kellogg). APPROVED.

V. NEW BUSINESS
4.1 City Manager Information & Recommendations Re: Updating Job Descriptions & Pay Scales

Councilor Hutley declared a direct conflict of interest, noting her relation with the City Clerk, and
would abstain from the discussion and any decision. The City Manager provided information about
the materials, referring to a salary survey she had performed and spoke on the various charts and
information provided, as well as the need to update job descriptions of her staff so that they
accurately reflected their typical duties. She also noted the Council’s desire that she get involved in
more managerial functions, which would include representing the City at local, regional, or other
meetings and events. In order to do that, she recognized the need to delegate some of her day to day
tasks, which would both allow her more time to step away from her desk, while also support and
promote the professional growth of her staff. Utilizing the survey data, she further explained her
rational for recommending adjustments to 3 employee pay scales, which mostly centered around
remaining competitive with current trends and markets in regards to wages, emphasizing the
importance of longevity in employees particularly in smaller cities.

There was general discussion around the various topics, including comments about not wanting to
send the message that after 10 years of employment there would be no more merit increases. The
Council wanted to seek alternative options for rewarding a good employee who had reached the top
of their pay scale and a suggestion to provide some form of bonus was made; however, the City
Manager was not sure something like that would be allowed and would have to follow up on that at a
later time. She further directed the Council’s attention to the column on the survey that indicated the
number of employees each responding City had, noting Jefferson operated with just over 8 FTE; the
least amount reported of the responding cities. Discussion moved on to the job description for the
City Clerk, along with the suggestion to increase the salary scale by 5% to account for added duties
and in the end, the Council preferred to leave the City Clerk scale as it was and create a new scale
titled “Finance Clerk” and include the 5% pay increase there.

Councilor Kellogg moved to approve the 5% adjustment to the Utility Foreman pay scale. Councilor
Vickery seconded. Allin favor: Ayes — 4, Opposed — 0, Abstain — 1 (Hutley). APPROVED.
Councilor Kellogg moved to approve the job description of the Deputy City Recorder as presented and
the amended job description of the City Clerk with a title change to Finance Clerk. Councilor Rossiter
seconded. Allin favor: Ayes — 4, Opposed — 0, Abstain — 1 (Hutley). APPROVED.

Councilor Kellogg moved to approve the addition of a new pay scale for the Finance Clerk position just
created, which would be equal to 5% above the City Clerk pay scale. Councilor Rossiter seconded. All
in favor: Ayes — 4, Opposed — 0, Abstain — 1 (Hutley). APPROVED.

4.2 Resolution #1101, Authorizing Transfers Within the Library Fund to Correct Unanticipated
Requirements for FY 2023-24
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Sarah Cook explained the healthcare costs were higher than anticipated with the move to a full time
Library Director. Underutilized funds in other areas of the Library budget could be moved to end the
year on a positive note, which she pointed out, did not affect the overall balance of the Library fund.
Councilor Hutley moved to adopt the resolution as presented. Councilor Kellogg seconded. All in
favor: Ayes — 5, Opposed — 0. APPROVED.

V. DISCUSSION/INFORMATION
5.1 Cemetery Plot Prices

Sarah Cook explained the information was the result of Council’s request from the previous meeting.
The survey indicated the City’s cemetery fees were pretty average; however, there were some fees
that other cemetery’s charged that Jefferson had not ever considered, including an added charge for
those living outside the City limits, as well as annual COLA increases to keep up with inflation. Council
was in favor of both and there was brief discussion on whether the “outside rate” should be a flat fee
or a percentage. In the end, they agreed upon an added 50% on top of any burial space purchase for
those residing outside of Jefferson and that the COLA increase begin immediately with the adjustment
coming to Council at the next meeting for wages and water/sewer rates.

Vi, CONSENT AGENDA - Councilor Kellogg moved to approve; seconded by Councilor Hutley.
Discussion: the ADA walking path at the new River View Park was mentioned. Allin favor:
Ayes — 5, Opposed —0. APPROVED.

VIl. COMMITTEE/DEPT UPDATES — Council elected to postpone the updates until the next
months meeting when everybody could be present.

VIIl.  VISITORS - Patti Ball thanked the Council for their attendance at Heroes Day, noting it was
a fantastic event!

IX. COUNCIL & STAFF COMMENTS

Jeff Buskirk indicated the cyanotoxins (algae bloom) were back and more testing would ensue;
however, it had not been detected in Jefferson and there was no risk to the City’s plant. Also, the City
of Philomath had asked him to participate in their committee that would assist them in selecting the
contractor for their membrane plant.

X. ADJOURNMENT - Councilor Kellogg moved; Councilor Hutley seconded. All were in favor
and the meeting closed at 7:30pm.

MINUTES APPROVED this 25! day of July, 2024.

/ot D). /7"/ ATTEST:

Michael D. Myers, Mayor \
%A&MJA iz ool
Sarah Cook, City Manager/Recorder
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