150 N. 2" St./PO Box 83
Jefferson, OR 97352
Ph:541.327.2768

Fax: 541.327.3120
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+ Yesterday And Tomorrow

CITY OF JEFFERSON
Regular Council Meeting Via Teleconference
April 23,2020
*3:30pm*

RULES OF CONDUCT FOR PUBLIC MEETINGS
1. No person shall be disorderly, abusive, or disruptive of the orderly conduct of the meeting.
2. Persons shall not testify without first receiving recognition from the presiding officer and stating their full name and
residence address.
No person shall present irrelevant, immaterial, or repetitious testimony or evidence.
4. There shall be no audience demonstrations such as applause, cheering, display of signs, or other conduct disruptive of

the meeting.

W

The above listed meeting will be held via teleconference and is open to the public to call in.
Call 978.990.5000 from a landline or cell phone. Enter the access code, plus the pound sign
(#) when prompted, to join the meeting. The access code is 979858, then #. Callers will be
muted until the Visitor section of the meeting to eliminate background noises, chatter, or
other distractions. Individuals needing further accommodations to join the teleconference
meeting should contact City Hall in advance of the meeting and during regular business
hours (541) 327-2768. Materials for the Council meeting are available on the City’s website:
jeffersonoregon.org or can be provided by other means, upon request. Additional
information may be obtained by contacting the City offices.

AGENDA

1. COUNCIL MEETING CALL TO ORDER / FLAG SALUTE
I1. OLD BUSINESS - none

III. ~ NEW BUSINESS

3.1 3-Year Contract Renewal with Westech Engineering
3.2 FY 2020-21 IGA with Marion County Sheriff’s Office Re: Police Services
33 Library Youth Services Coordinator Proposal

IV.  DISCUSSION/INFORMATION - none
V. CONSENT AGENDA

Minutes of Meetings:
Worksession: February 13, 2020
Regular Council Meeting: February 27, 2020
Worksession: March 12, 2020
Accounts Payable, April 2020
*Equal Opportunity Employer & Provider*



VI.  VISITORS — Please be patient and respectful as we work through conducting the meeting via
teleconference by not talking over others and stating your name for proper record
keeping.

VII. COUNCIL & STAFF COMMENTS

VIII. CALENDAR CHANGES

IX.  ADJOURNMENT

Posted: April 17,2020

Sarah Cook
City Manager/Recorder



*OLD BUSINESS*



*NEW BUSINESS*



2020 Amendment to
City Engineering Services Contract between
City of Jefferson & Westech Engineering, Inc.
for City Engineer Services

This is an AMENDMENT to the Contract executed and effective July 1, 2015 (“ORIGINAL CONTRACT") between the City

of Jefferson (“CITY?”) and Westech Engineering, Inc. (“ENGINEER”), with this AMENDMENT to become effective as of
July 1, 2020.

WHEREAS, the term of the ORIGINAL CONTRACT was from July 1, 2015 until June 30, 2020 or until terminated by the
CITY or ENGINEER under the provisions of the CONTRACT, whichever is earlier,

WHEREAS, the ORIGINAL CONTRACT has not been terminated by either party.

WHEREAS, the terms of the ORIGINAL CONTRACT included explicit provisions that the CONTRACT may be renewed
for additional three (3) year terms upon mutual consent of both parties,

WHEREAS, both parties wish to continue the current arrangement and renew the ORIGINAL CONTRACT for another three
(3) year term,

NOW THEREFORE, the CITY and the ENGINEER agree to the modifications to the ORIGINAL CONTRACT as outlined
below (new wording added by this AMENDMENT is shown as underlined italics below). Upon approval and signature by the
CITY and ENGINEER, this AMENDMENT (plus attachments) shall become an integral part of the ORIGINAL CONTRACT,
and shall be treated as such,

1) ~Term and Authorization to Proceed

1.1 The term of this Agreement shall be from its execution effective July 1, 2015 until June 30, 2020 for an initial
five(5) year term. Thereafter, it may be extended for two additional three (3) year terms upon written consent of
both parties, unless a longer term is agreed to by both parties. Such extension(s) will consider adjustments to
Engineer’s schedule of charges attached within Exhibit D to this Contract (schedule of charges for work under this
Agreement will continue to be at the Engineer's current hourly rates).

1.2 Execution of this Agreement by CITY will be authorization for ENGINEER to proceed with the work under the
provisions of this Agreement, as directed by CITY.

1.3 _The term of the 2020 Amendment shall be from July 1, 2020 until June 30, 2023 or until terminated by the CITY or
ENGINEER under the provisions of this Agreement, whichever is earlier.

IN WITNESS WHEREOF, the parties hereto have executed this Amendment to the ORIGINAL AGREEMENT.

CITY? ENGINEER:

City of Jefferson, OR Westech Engineerinfzic./mA/\k
By (Signature): } By (Signature); \ :
Printed Name: Typed Name: SteYen A. Ward, P.E,

Title: Title: Project Mapager

Date: Date: ‘1 ! 7 Ue

Address for giving notices: Address for giving notices:

PO Box 83 3841 Fairview Industrial Drive SE, Suite 100
Jefferson, OR 97352 Salem, OR 97302

Phone Number: (541) 327-1135 Phone Number; (503) 585-2474

Fax Number: (541) 327-3120 Fax Number: (503) 585-3986

2020 Amendment to City Engineering Services Contract between City of Jefferson and Westech Engineering, Inc,
for City Engineer Services (Contract Term Extension)
) Page 1 of 1



INTERGOYVERNMENTAL AGREEMENT
Between
CITY OF JEFFERSON
and
MARION COUNTY

1. PARTIES TO AGREEMENT

This Agreement between City of Jefferson, hereafter called Agency, and Marion County, a
political subdivision of the state of Oregon, hereafter called County, is made pursuant to ORS
190.010 (Cooperative Agreements).

2. PURPOSE/STATEMENT OF WORK

Agency is in need of law enforcement services and County is willing to provide those services on
the terms and conditions hereinafter stated. These services are further described in Section 5.

3. TERM AND TERMINATION

3.1 This Agreement shall be effective for the period of July 1, 2020 through June 30, 2021
unless sooner terminated or extended as provided herein.

3.2 This Agreement may be extended for an additional period of one year by agreement of
the parties. Any modifications in the terms of such amendment shall be in writing.

3.3 This agreement may be terminated by mutual consent of both parties at any time or by
either party upon 30 days’ notice in writing, and delivered by mail or in person. Any such
termination of this agreement shall be without prejudice to any obligations or liabilities of
either party already accrued prior to such termination.

3.4 County may terminate this agreement effective upon delivery of written notice to Agency
or at such later date as may be established under any of the following conditions:

a. If funding from federal, state, or other sources is not obtained or continued at levels
sufficient to allow for the purchase of the indicated quantity of services. This
agreement may be modified to accommodate a reduction in funds.

b. If federal or state regulations or guidelines are modified, changed, or interpreted in
such a way that the services are no longer allowable or appropriate for purchase under
this agreement or are no longer eligible for the funding proposed for payments
authorized by this agreement.

c. Ifany license, certificate, or insurance required by law or regulation to be held by
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County to provide the services required by this agreement is for any reason denied,
revoked or not renewed.

d. If either party fails to perform any of the provisions of this agreement or so fails to
pursue the work as to endanger the performance of this agreement in accordance with
its terms and after written notice from either party, fails to correct such failure(s)
within ten (10) days or such longer period as either party may authorize.

3.5 Any such termination of this agreement shall be without prejudice to any obligations or
liabilities of either party already accrued prior to such termination.

4. FUNDING AND BILLING

4.1 For such services provided, Agency agrees to pay County on a monthly basis the amount
billed. The sum of $374,842.00 is the estimated maximum payment amount obligated by the
Agency for services provided from July 1, 2020 through June 30, 2021 as indicated in
Attachment A. :

4.2 Marion County Sheriff’s Office Deputies are members of the Marion County Law
Enforcement Association (MCLEA). Wages, working hours, training, overtime and other
economic factors are subject to change as a result of bargaining agreements reached with the
unit. The actual sum of the contract will be reflective of the rate of the deputy
selected/assigned to duty for performance of this Agreement.

5. OBLIGATIONS UNDER THE TERMS OF THIS AGREEMENT

5.1 County shall provide law enforcement services for the citizens of the City of Jefferson
within the corporate limits of the city. There may be instances where the deputy assigned to
the Agency (“assigned deputy”) responds for cover outside of the corporate limits. In all
instances where this occurs, Agency has the right to ask for clarification as to the nature of
the cover calls. A supervisor may assign follow-up to contract deputy as appropriate.

5.2 County shall assign two (2) deputies, 40 hours per week to perform the services requested
in this agreement, for a total of 80 hours of law enforcement coverage per week within the
corporate limits of the City of Jefferson. In the event that County staffing levels prohibit
assigning a deputy to provide contract service, the County will provide emergent services to
include responding to calls and patrol needs as time allows. The County will bill for services
provided until such time a full time deputy is assigned. County in consultation with Agency
and through MCLEA Collective Bargaining Agreement shall determine the working hours
for the deputies assigned. Vacation hours, sick hours, or training needed as determined by
County will count toward the 40-hour workweek. During times of leave, County will
continue to provide law enforcement services to Agency in a timely manner depending on the
nature of calls for service. There may be instances where contract deputies may not be
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available due to being off duty or not on duty yet. A supervisor may hold a call until Contract
deputy is on duty. This would only be in extreme cases where priority (emergency) calls for
service preclude a deputy from another district to respond to Agency on non-emergency call
types. All calls will be answered or followed up on.

5.3 The assigned deputy is in no way considered an employee of Agency and shall be
directed by operational and personnel policies of County. Salaries and fringe benefits will be
provided by County.

5.4 The rendition of law enforcement services, the standards of performance, the discipline of
deputy, and other matters incident to the performance of such services and the control of the
personnel so employed, shall remain with County. Issues arising from the contracted

services and deputy assigned will be taken care of through Agency representatives and
County. Agency may establish law enforcement priorities which County will communicate
to the deputy.

3.5 For the purpose of this Agreement and the services herein, County shall furnish and
supply all necessary labor, supervision, equipment, radio communications facilities, and
supplies necessary to maintain the level of services to be rendered.

5.6 County shall inform Agency of the deputy’s tentative monthly schedule at least a week
prior to the beginning of the schedule. County shall attempt to accommodate requests for
particular coverage requested by Agency.

5.7 The assigned deputy or Contracts Sergeant may attend City Council and/or police
commission meetings to the extent Agency request such attendance prior to the meeting.

5.8 When available, County shall provide at no extra cost, extra patrol for Agency if
necessary in case of emergency or when assigned deputy requests back-up.

5.9 As part of routine patrol, assigned deputy will check on businesses and residential areas.
As time allows, patrol deputies will provide additional routine patrol as part of their patrol
district responsibilities. Any requested services outside the details outlined in this agreement
shall be discussed during City Council meetings and shall be mutually agreed upon by
Agency and County.

5.10 Contract deputy will be proactive and seek positive methods of community policing.

5.11 As with our other service contracts the ability for deputies to take vacation and/or sick
leave is considered part of the contractual agreement. If the municipality wants additional
coverage (i.e., vacation coverage) while the assigned deputy is away that is negotiable or can
be part of the overtime assessment of the agreement. A typical deputy will accrue up to two
weeks of vacation per year.
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5.12 The assigned deputy has access to all of the services the Sheriff’s Office provides to our
staff. This includes but is not limited to: Detectives, Street Crimes (drug activity
complaints), Community Relations Unit, Search and Rescue, Evidence, Forensics (finger
print evidence), SWAT, and direct working relations with Parole and Probation. In the event
of'a major incident, these resources may be utilized by the assigned deputy.

5.13 In the event that additional projects arise within the contract areas, Sheriff’s Office
resources may be assigned to assist the contracting agency. The overtime for the special
projects and additional resources may be covered within the current contract.

5.14 Agency grants to the County, full municipal police authority. County shall cite
offenders to the Jefferson Municipal Court, for all violations that are within the jurisdiction
of the Court.

5.15 By the 5" of each month, County shall provide to Agency a report of the previous
month’s activities related to the Agency.

5.16 County will submit monthly billings with actual costs of Personnel Services and pro-
rated monthly costs for Materials and Services and Indirect Costs identified in the attached
and incorporated Attachment A.

-5.17 Agreement may be renewed annually upon agreement regarding the budget items and
revision to Attachment A. Agency must notify County of its intent to renew before May 1.
Agency and County will then negotiate revisions to the budgetary items in Attachment A.
Each renewal must be in writing, incorporate the revision to Attachment A and be executed
by both parties. County will provide Agency budget projections for the upcoming fiscal year
by April 1. :

5.18 County will work collaboratively with Agency during the deputy interview process.
Following the interview process, the County will present the interview panel’s selection to
the Jefferson City Council for final approval.

6. COMPLIANCE WITH APPLICABLE LAWS

The parties agree that both shall comply with all federal, state, and local laws and ordinances
applicable to the work to be done under this agreement. The parties agree that this agreement
shall be administered and construed under the laws of the state of Oregon.

7. NONDISCRIMINATION

The parties agree to comply with all applicable requirements of Federal and State civil rights and
rehabilitation statutes, rules and regulations in the performance of this agreement.

8. HOLD HARMLESS
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To the extent permitted by Article XI, Section 7 of the Oregon Constitution and by the Oregon
Tort Claims Act, each party agrees to waive, forgive, and acquit any and all claims it may
otherwise have against the other and the officers, employees, and agents of the other, for or
resulting from damage or loss, provided that this discharge and waiver shall not apply to claims
by one party against any officer, employee, or agent of the other arising from such person's
malfeasance in office, willful or wanton neglect of duty, or actions outside the course and scope
of his or her official duties.

9. INSURANCE

Each party shall insure or self-insure and be independently responsible for the risk of its own
liability for claims within the scope of the Oregon tort claims act (ORS 30.260 TO 30.300).

10. MERGER CLAUSE

Parties-concur and agree that this agreement constitutes the entire agreement between the parties.
No waiver, consent, modification or change to the terms of this agreement shall bind either party
unless in writing and signed by both parties. There are no understandings, agreements, or
representations, oral or written, not specified herein regarding this agreement. Parties, by the
signatures below of their authorized representatives, hereby agree to be bound by its term and
conditions.

11.NOTICES

Any notice required to be given the Agency or County under this Agreement shall be sufficient if
given, in writing, by first class mail or in person as follows:

For Agency: For County:

City Recorder Camille Brignon; Contract Specialist
City of Jefferson Marion Co. Sheriff’s Office

PO Box 83 100 High Street NE, Suite

Jefferson, OR 97352-0083 PO Box 14500

Ph. 541-327-2768 Salem, Or 97309
jeffersonrecorder@peak.org Ph. 503-589-3261

cbrignon@co.marion.or.us

SIGNATURES

This agreement and any changes, alterations, modifications, or amendments will be effective
when approved in writing by the authorized representative of the parties hereto as of the effective
date set forth herein.
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In witness whereof] the parties hereto have caused this agreement to be executed on the date set
forth below.

MARION COUNTY SIGNATURE
BOARD OF COMMISSIONERS:

Chair Date
Commissioner Date
Commissioner Date

Authorized Signature:

Sheriff / Undersheriff Date

Authorized Signature:

Chief Administrative Officer Date

Reviewed by Sighature:

Marion County Legal Counsel Date

Reviewed by Signature:

Marion County Contracts & Procurement Date
CITY OF JEFFERSON
Authorized Signature: Date:
Title:
Authorized Signature: Date:
Title:
Page 6
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FY20-21 Preliminary Budget
100% Deputy Vogel 116,071 8,932 125,003 40,380 15,972 181,355
100% Deputy West 136,140 1,370 137,510 40,005 15,972] 193,487

252,211 10,302 262,513 80,386 31,944| 374,842
2020-21
Per FTE 2FTE

Office Supplies 407 814

Field Supplies 335 671

Departmental Supplies 238 477

Clothing 601 1,202

Gasoline 5,442 10,884 +

Data Connections 492 984

Postage 135 271

Cell Phones 650 1,300

Laundry Services 142 284

Misc Contractual 269 538

Communication Services 15,962 31,924 -

Printing Services 67 134

Maint. - Office Equipment 200 400

Smart Export Lite -E-Cite Maintenance 375 375

Training 640 1,280

Fleet 14,424 28,848 +

Total Direct Costs 40,380 80,386

Administrative Charges (10.26%) 15,972 %

Total Indirect Costs 15,972

G:\C

Marion County Sheriff's Office
City of Jefferson
3/30/2020

DRAFT

Division Cc \City of

20-21\City of Jefferson Draft Budget 20-21 3-30-2020Jefferson



}’f C LY ek Y

G:\Conlracis\Division C \Cily of Jelfe

\Jafferson 19-20\Copy of Cliy of Jafferson Draft Budget 19-20 3-3-18Jafforson

Attachment A
T . ~ Marion County Sheriff's Office
| City of Jefferson
D RA FT l 3/18/2019
FY19-20 Preliminary Budget % je
fis (i andiens 2[VICES:! Qlal =
100% Deputy Olson 112,460 8,721 121,181 174,226
100% Deputy West 131,415 1,369 132,784 37,845 14,826 185,454
243,875 10,080 253,965 76,085 29.651] 359,680
2019-20
Per FTE 2FTE
Office Supplies 407 814
Field Supplies 335 671
Departmental Supplies 238 477
Clothing 601 1,202
Gasoline 3,642 7,283
Data Connections 492 984
Postage 138 271
Cell Phones 650 1,300
Laundry Services 142 284
Misc Contractual 269 538
Communication Services 16,202 32,404
Printing Services 67 134
Maint. - Office Equipment 200 400
Smart Export Lite -E-Cite Maintenance 375 375
Training 640 1,280
Fleet 13,824 27,648
Total Direct Costs 38,220 76,065
Administrative Charges (9.95%) 14,826
Total Indirect Costs 14,826



From: "Camille Brignon" <CBrignon@co.marion.or.us>

To: "Sarah Cook" <jeffersonrecorder@peak.org>

Sent: Wednesday, April 15, 2020 8:06:49 AM

Subject: Fwd: Re: Marion County LE Services for the City of Jefferson

Hello Sarah,
Please see the answers (in blue) to your questions below. Let me know if you have any
questions.

Camille Brignon

Contract Specialist

Marion County Sheriff's Office
Phone: 503-589-3261

Fax: 503-589-3259

Email: cbrignon@co.marion.or.us

"The only source of knowledge is experience.”" ~Albert Einstein

>>> Sarah Cook <jeffersonrecorder@peak.org> 4/6/2020 9:47 AM >>>

Thank you, Camille. You may or may not know, the City has been contemplating ways
to fund a 3rd deputy, whether through a levy or a public safety fee. The Council is
simply reviewing their options at this point, comparing costs to the City and what those
might look like for the public. Because of this, we are taking a hard look at the
expenses, and while | am not interested in nickel and diming this contract, | do have
some general questions that perhaps you could clarify for me and that | could then
share with the Council,

1. Is there a record kept of actual expenses for the line items within the contract each
year? (To compare what was budgeted/contracted vs. what was actually spent.)
Personnel is the only part of the contract that is posted and charged at actuals. The
Materials & Services (M&S) and Administrative (Admin) cost are a set rate in the
contract. M&S line items are a flat rate per employee and Admin cost are a percentage
of the contract amount. The M&S and Admin are billed at a prorated monthly amount
along with actual personnel cost for the month. We do expense M&S and Admin up to
the full contract amount by the end of our fiscal year. There are Financial General
Ledger reports that can be run by fiscal year that show the amounts that have been
expensed to the City of Jefferson contract per year if requested.

2. What is the difference in "office supplies" and "departmental supplies"?

Office supplies are things like pens, note pads, paper clips, and various other items for
doing clerical type duties. Whereas departmental supplies are things like batteries,
latex gloves, hand sanitizer, mask, keys, nylons cable ties, and other supplies specific
to the job.



3. Things like "postage" and "printing services" seems like office supplies/expenses, is
there a reason they are specifically broke out (to better track them maybe?)

Our county accounting structure breaks these items out to better account for things and
show more transparency. As you can imagine the county has a large budget and each
of the items in the accounting structure is significant enough to need it's own

account. The postage is a flat rate per FTE charged to each contract to cover the cost
of doing a contract. For example postage is a cost we incur to mail out contracts,
invoices, and correspondence.

Thanks for any added information you can provide. Covid-19 has put a wrench in our
Council meeting schedules, as I'm sure your office is experiencing as well. We have
cancelled the last two meetings but hope to hold our end of the month meeting via
teleconference. If that pans out, | will include this on our agenda. If not, we will address
it in May.

Thanks again, stay well!

Sarah Cook
City Manager/Recorder

From: "Camille Brignon" <CBrignon@co.marion.or.us>

To: "Sarah Cook" <jeffersonrecorder@peak.org>

Cc: "Chris Baldridge" <CBaldridge@co.marion.or.us>

Sent: Friday, April 3, 2020 3:31:03 PM

Subject: Marion County LE Services for the City of Jefferson

Hello,

| hope this finds you well. Attached below is the proposed budget and draft agreement
for Marion County Law Enforcement Services for the City of Jefferson, fiscal year 20-21.
Please let me know if you have any questions.

Best Regards,

Cawmille Brignon

Contract Specialist

Marion County Sheriff's Office
Phone: 503-589-3261

Fax: 503-589-3259

Email: cbrignon@co.marion.or.us

"The only source of knowledge is experience." ~Albert Einstein



Memo:

To: Mayor & Council
From: Sarah Cook, CM/R
Date: April 17, 2020

RE: Library Assistant

I met with our Library Director to discuss updating the job description for the City’s Library
Assistant, to bring it in line with actual tasks performed. In doing so, it would also be
appropriate to update the pay scale to reflect the same.

I've included the letter | requested from the Library Director about the matter, which
adequately makes the case and provides justification for a change. The job description for
the Library Assistant was last updated in 2009; many things have changed at the Library since
then, including how business is done, activities held, and an overall increase in the level of
services provided by the Library, with a larger emphasis on youth services. An updated
description is also included with areas of change highlighted. Last, | am a firm believer in fair
compensation, such that it adequately reflects an employee’s role, expected duties, and
experience. | am not a fan of the revolving door style of management; if people are happy
with their jobs and do a good job at it, they will stay, making it win/win for both parties.
While this is not an employee evaluation, and we are simply looking at the “position”; our
current Library staff do a phenomenal job and make a great team.

As far as compensation, a look into ZipRecruiter’s statistics for children’s librarian’s in Oregon
reflected starting pay at about $18 per hour, topping out at $25. This would be adjusted
downward since we don’t require a degree or library-specific experience. Also considered
were the pay scales at the peer libraries used for the job description comparisons. Mt.
Angel’s Youth Services Coordinator scale steps from $17.13 to $21.86 and Seaside’s starts at
$15.21.

The proposed pay scale for the Jefferson Public Library Youth Services Coordinator would be
to start Step 1 at $16, an increase of $1.72 from the current Step 1 Library Assistant scale. The
new Step 2 would be $16.72, then $17.47 for step 3, and so on up to our 10-step scale.

On behalf of the Jefferson Public Library, | respectfully request the Council make the following
motions for approval, with an effective date of July 1, 2020:

1. I move to adopt the job description for a new position titled Library Youth Services
Coordinator, as presented*. (*if changes are made, then it would be “as amended”)

2. I move to add a new position, titled Library Youth Services Coordinator, to the City’s
10-step pay scale, with Step 1 beginning at $16 hourly.



Sarah,

The Library Assistant, Amy Isted, has been with the City of Jefferson a little more than a year, about half
of which | have been her day-to-day supervisor. Based on her duties in the Library, her performance,
and her level of responsibility, | believe that her title and job description no longer describe her position
fully. Furthermore, compared to similar positions at libraries serving similar populations around Oregon,
her position’s pay scale is low. | think that it is in the best interest of the Jefferson Public Library that her
title be changed to “Youth Services Coordinator,” or something similar, the description of her job be
updated, and that her pay be increased commensurately to reflect her level of responsibility and
expertise. Her job description will more fairly represent the work she actually does for the City every
day, and she’ll be incentivized to stay with us. Additionally, if the position is ever vacated, an updated
job description and compensation level would make it much more likely that her replacement would
have the necessary skills to maintain the current service level.

| reviewed the job descriptions and compensation levels for two similar positions at two libraries that
serve communities like Jefferson in Oregon: Mt. Angel Public Library’s part-time Youth Services
Coordinator position and Seaside Public Library’s part-time Youth Services Library Assistant position. For
both, Youth Services duties comprise the bulk of the day-to-day activities of the employee, with
additional customer service and cataloging duties provided as needed. Programming, materials
selection, community needs assessment, relationship building with community stakeholders, grant
writing, and volunteer coordination are all specifically outlined as major duties of the positions. Both
positions require knowledge of the developmental and educational needs of children and parents,
understanding of library values and principles, and a commitment to staying up to date on the latest
trends and best practices in Youth Services. These positions, and other Youth Services positions state-
wide {accounting for community size), have hourly pay rates starting significantly higher than our Library
Assistant position, with similar employee benefits.

Currently, Amy is performing nearly all of the tasks described at these other institutions. Though |
ultimately have primary responsibility for all of our library services, Amy’s work makes it possible for us
to provide services at their current level. Amy’s weekly Baby and Toddler Story Times are planned and
executed entirely on her own initiative, as are the story times that she delivers to the Head Start pre-
school program we partner with. When the Jefferson Middle School asked for us to come and deliver a
book talk this year, she put together an excellent list of age-appropriate books complete with blurbs
about each one, brought them to the school, and spoke with several classrooms of budding readers. She
plans many of the activities at our monthly All-Ages Craft day, which continued to see high attendance
numbers (until we had to shut down, obviously). | may approve and submit our materials orders for the
Children’s collection, but she puts together lists for me to review, frequently taking it upon herself to
read books ahead of time to judge their suitability for the collection.

In short, Amy makes it possible for our library to provide a high level of service to children in Jefferson. If
possible, I'd like to bring her actual work, her position’s job description, and her compensation more in
line with one another. | believe it will serve the Library and the City of Jefferson well in the long term to
do so.



ORGANIZATION: City of Jefferson
LOCATION: Jefferson, Oregon
DEPARTMENT: Library

JOB TITLE: Library Youth Services Coordinator

PURPOSE OF POSITION: Assist Library Director in general operations of library programs and
materials with special emphasis on services for children and young adults, including
programming, collection development, staffing the public service desk, and other duties as
assigned.

DUTIES & RESPONSIBILITIES:

Takes a leadership role in developing, implementing and evaluating the overall Youth Services
program, including collection development, programming, and coordination of the annual
Summer Reading Program for youth.

Develops and maintains effective relationships with local schools, community groups, agencies,
and non-profits that target youth.

Staff public service desk approximately 12 hours per week (including weekend shifts),
answering reference queries, and performing other Circulation tasks as needed.

Assist Library Director in: Coordination of Teen and Adult library services, overall collection
development and maintenance, volunteer coordination, and other day-to-day tasks as needed.

Follow all safety rules and procedures for work areas.
Perform other related duties as required.
AUXILIARY JOB FUNCTIONS: Maintain proficiency by attending trainings and meetings,

reading material, and meeting with others in areas of responsibility. Maintain work areas in a
clean and orderly manner.

ACCOUNTABILITY: Maintain CCRLS standards and operations of existing computer database
and programs, including the maintenance of patron records and library collection.

JOB QUALIFICATION REQUIREMENTS:

MANDATORY REQUIREMENTS: Must possess the following: knowledge of general library
activities, the ability to prioritize tasks on a continuous basis while retaining accuracy of work
and attention to detail, a High School diploma or equivalent, computer skills, the ability to
establish and maintain cooperative working relationships with the public, the ability to work
independently of immediate supervisor and to supervise volunteers in routine tasks. Weekend
work is required.

THIS DESCRIPTION COVERS THE MOST SIGNIFICANT ESSENTIAL AND AUXILIARY DUTIES PERFORMED BY THE POSITION, BUT
DOES NOT INCLUDE OTHER OCCASIONAL WORK, WHICH MAY BE SIMILAR, RELATED TO, OR A LOGICAL ASSIGNMENT FOR THE
POSITION.



DESIREABLE REQUIREMENTS: Associate of Arts degree or college credit equivalent.
Bilingual Spanish/ English skills. Prior library experience working with library Youth Services
programs and collections preferred. Experience working for and with children (ages 0-11).

PHYSICAL DEMANDS OF POSITION: While performing the duties of this position, the
employee is frequently required to sit, stand, bend, kneel, stoop, communicate, reach and
manipulate objects. The position requires mobility. Duties involve moving materials weighing
up to 25 pounds on a repetitive bases, such as files, books, office equipment, etc. Manual
dexterity and coordination are required over 50% of the work period while operating equipment
such as computer, calculator, and other standard office equipment.

WORKING CONDITIONS: Usual office working conditions with occasional special programfng
and children’s events. The noise level in the work area is typical to most office environments
with telephones, personal interruptions, and other background noises.

SUPERVISORY RESPONSIBILITY: Supervision is not a function assigned to this position.
May occasionally provide training and orientation to volunteers, students, or newly assigned
personnel on site policies and practices.

SUPERVISION RECEIVED: Works under the supervision of the City Manager with day to day
administrative oversight by the Library Director.

THIS DESCRIPTION COVERS THE MOST SIGNIFICANT ESSENTIAL AND AUXILIARY DUTIES PERFORMED BY THE POSITION, BUT
DOES NOT INCLUDE OTHER OCCASIONAL WORK, WHICH MAY BE SIMILAR, RELATED TO, OR A LOGICAL ASSIGNMENT FOR THE
POSITION.



*DISCUSSION & INFO*



*CONSENT AGENDA*



CITY OF JEFFERSON
City Council Worksession
February 13, 2020
6:30pm

COUNCILORS PRESENT: David Watkins, Walt Perry, Bob Rossiter, Mayor Michael Myers, Dave Beyerl, Audrey
Webster, Edna Campau

COUNCILORS ABSENT: None

STAFF PRESENT: Sarah Cook, CM/R; Jeff Buskirk, PWD; MCSO Deputy Garrett Olson, Deputy Aaron
West, Lieutenant Chris Baldridge

I COUNCIL MEETING CALL TO ORDER/FLAG SALUTE — Mayor Myers called the meeting to order at
6:30pm and led in the flag salute.

1. WORKSESSION TOPICS
A.  PUBLIC HEARING — 3" St. LID for Sidewalks

Mayor Myers opened the hearing at 6:32pm, read the hearing and background statement, including the
purpose of the hearing, and called for conflicts, bias or abstentions. There were none. Staff confirmed no
written testimony had been received.

Oral testimony:

Nancy Chappell, 290 Hazel St — said she was at the first hearing and while the price was better, she still
objected to the project. She was opposed to the traffic that would be brought on by the apartments and
noted a huge loss in her quality of life. In driving around town she discovered there were 6 blocks with
sidewalks on one side and asked the Council to consider not putting sidewalks on both sides where she lived.

Hannah Keith, 136 N 3" St. — indicated they bought their house because it was in a rural community and she
felt the same way as Ms. Chappell. She inquired about the addition of street lights because the area was very
dark. Jeff Buskirk explained there were no requirements for added lighting but he agreed it was dark and
would look into costs for additional lighting, as well as where the nearest transformer was.

Ean Perkins, 205 N 3" St. — said if the apartments weren’t coming, there wouldn’t be a requirement for the
sidewalks, so it was just an opportunity for the City. He said when he looked out his door, he was saddened by
the apartments going in and expressed frustration that there was nothing the community could do about it
because the owner of the land could build what they wanted as long as it met some basic criteria. He didn't
feel the pubic had the opportunity to object, noting he had taken the time to speak with the Planner and
attended the Planning Commission meeting when the subject was discussed. Moving on to the subject at
hand, Mr. Perkins inquired about overflow parking from the apartments that would end up along Hazel St. Jeff
Buskirk, the City’s Public Works Director, indicated about half of the block was already marked “no parking”
and to his knowledge that wouldn’t change; however, streets were public. Jeff was also of the understanding
that the apartment parking would all be on site.

Yesenia Cortez — inquired about the possibility of additional police coverage with 30 new apartment units
coming into town and the number of people it would bring. Mayor Myers noted that was the next topic.

Questions from Council:
Councilor Perry confirmed that the sidewalk requirements would be the same if it were individual houses
going in instead of apartments.
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Councilor Rossiter commented that whether there was a sidewalk or not on the other side, people could still
park there, on the shoulder. It seemed to him that having a curb and sidewalk would at least identify where
driveways were located and where they could and couldn’t park.

Councilor Webster announced she commented that afternoon on a Facebook post on the Jefferson Oregon
Community Group page about the subject, which could be ex-parte contact. She confirmed that it did not
impact her view or provide her with any added information that hadn’t been brought up. She inquired about
issues that could arise if the Council chose not to put sidewalks in, to which Jeff Buskirk explained everywhere
streets were built, they tried to put full sidewalks in. Without curbs, the street would drain into the gravel. He
noted, they could just put curbs in, but the City’s standards called for sidewalks.

Councilor Campau added it was not something new, as Council had just implemented a LID last year. It was
how improvements got done where you had older infrastructure.

With no further testimony or questions, Mayor Myers closed the hearing at 6:57pm and called for Council
deliberation & decision.

Edna Campau moved to proceed with the LID for 3™ Street, seconded by Councilor Perry. Discussion:
Councilor Webster expressed her indecision, noting she was torn because the public and homeowners that
would be directly impacted were present saying they don’t want it; however, as a Council they needed to think
of the long-term effect on the City. Councilor Watkins agreed and questioned the options homeowners would
have to pay, to which Sarah Cook provided. All in favor: Ayes —4, Opposed —2 {(Audrey, David W.) APPROVED.

B. Police Service Funding Discussion

Mayor Myers indicated there was a lot of information before them and it was not necessary to make a decision
at that point. In response to Councilor Webster’s question about process, Sarah Cook explained if the Council
chose the levy route, it would go on the ballot for voter approval, and if they opted for the public safety fee,
there would be a series of public hearings and a resolution adopted by the Council to implement the fee,
similar to the process taken for the $2 storm water fee.

Referring to the information about taxes, Mayor Myers noted how low Jefferson’s rate was, which could not
be changed. Councilor Beyerl added that the City currently budgeted to receive $338k in property taxes;
however, the cost of two deputies was about $369k, so roughly $31k was coming out of other General Fund
revenues to cover police services. He also pointed out that they were behind in the number of deputies a City
should have per capita, indicating they should already be at three, and looking at a fourth. Open discussion
took place amongst the Council on the process of the levy, whether there was time to get it on the November
ballot, and what to do if it wasn't approved. Councilor Webster commented that even though it would be a
hard pill to swallow, she thought they needed to consider the fee, explaining how the levy would be a battle
every 5 years and the fee provided more permanent stability. Councilor Watkins agreed, but wondered if they
should put a levy out first so the public had a voice, then perhaps implement a fee if it didn’t pass.

Ean Perkins, commenting from the audience, expressed his support for the police and thought use of social
media was a great way to get information out to the public about it. Brief discussion between Mr. Perkins and
the Council ensued, with him noting there was just a couple dollars difference between the possible fee and
what the average tax would be. In the long run, he felt it was worth it to keep the police rushing to a person’s
home that needed it. Mayor Myers suggested the topic come back to the March worksession, where they
could further analyze numbers and plan how they would educate the public through town hall style gatherings,
social media, or other means. Councilor Rossiter shared he chatted with Sheriff Kast during the monthly
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commissioner’s breakfast often and had expressed to him the need for additional police services. He noted it
could take about a year to get an additional officer due to the timing in hiring, training, etc.

Lt. Chris Baldridge commented that the City was spot on with their discussion, adding how MCSO really pushed
community policing and was pleased to see that people knew the deputies by name and were comfortable
talking to them. He said when a deputy worked alone, there were times when they got into situations where
they needed back up and it was usually a long ways away for somebody to respond. Having a 3" deputy would
help. Asto the costs, he explained the County made zero dollars off the contracts; it was a 1 to 1 cost passed
on to contract cities. He looked forward to further discussing the topic with them the following month.

C. 2020 Rate Review

Councilor Rossiter was surprised by how low the gazebo rental deposit was, to which Sarah Cook noted only 2
people had rented it in all the years it had been available. She further summarized the other minor changes
being proposed, noting the Library fee proposals were simply to bring them in line with what CCRLS was
already doing. The Council agreed by consensus that they should come back for adoption.

. ACCOUNTS PAYABLE — Walt Perry moved to approve, seconded by Councilor Beyerl. All in favor:
Ayes — 6, Opposed - 0. APPROVED.

Iv. COMMITTEE/DEPARTMENT UPDATES

Historical Society — Dillon working on a microfiche reader at the Library; Jefferson was entered into the Home
Town Contest on HGTV; make a difference day getting organized; pioneer history book available soon

150" — Open House went well; a few new volunteers, but more needed

MPO - no new info

Chamber — collecting email addresses; receiving feedback from community

Planning — no new info

Technology — general discussion about future topics

Fire — ordered a new ambulance; 4 manufacturers bid on the tender and will award it Tuesday

Parks & Rec — spring/summer sports sign ups coming; looking budget committee members

Library — book sale ongoing; silent auction for bookcases; ALA grant award

Landmarks — no new info

MWACT — mostly maintenance and carryover from last year

LOC — we hosted small cities meet; water line preemption program

TAC — Unified Planning Work Program ready for final signature; every 6 months they will have joint meetings

V. VISITORS — none
Vi, COUNCIL COMMENTS — Councilor Webster wished Sarah Cook a happy birthday.

VIL. ADJOURNMENT - Councilor Beyerl moved, Bob Rossiter seconded. All were in favor and the
meeting closed at 8:07pm

MINUTES APPROVED this day of , 2020.

Michael D. Myers ATTEST:

Sarah Cook, City Manager/Recorder
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CITY OF JEFFERSON
Regular Council Meeting
February 27, 2020
6:30 pm

COUNCILORS PRESENT: Mayor Michael Myers, Dave Beyerl, Walt Perry, Edna Campau, Bob Rossiter,
Dave Watkins, Audrey Webster

COUNCILORS ABSENT: none

STAFF PRESENT: Deanna Donato, Deputy Recorder; Jeff Buskirk, PWD

. CALL TO ORDER — Mayor Myers called the meeting to order at 6:30pm and led in the flag salute.

1.1 LAC Historic Designation Award — Mark Manning came forward and along with Mayor Myers,
presented the February award to Paul & Kelli Terjeson for their property located at 910 S.
Main St., originally known as the J.A. Winter house.

1.2 Marion County Health & Human Services Presentation

Susan McLaughlin and Margaret McNamara provided information to the Council about the data they had been
collecting all over the county in relation to the health and human services needs of the people. The priority
areas that were identified were behavioral health support, housing, and substance abuse.

Going through their slides, they explained the process of developing an improvement plan for Jefferson, which
would include input from the community, and the resources available to them. A survey link would be
provided and they encouraged feedback.

Councilor Webster confirmed the TARA (Tobacco and Alcohol Retail Assessment) Survey was done inali 51
locations. Councilor Perry noted the second slide made mention to vaping and e-cigs, but avoided the hard
substance of tobacco. Susan explained based on the feedback they had received, the communities were more
concerned with vaping, as the numbers continued to rise. Margaret also added that when vaping, they could
be vaping marijuana, kratom, or other substances other than tobacco. Councilor Webster spoke of the school
district’s discussions about vaping last year, to which the ladies confirmed they were also working with the
Jefferson School District, as well as many other districts. Mayor Myers indicated that Jefferson had a significant
faith-based community and was considered to have low income housing issues as well. He thought inviting
them back for a town hall style presentation and community input would be beneficial. They agreed and
suggested sometime in late April would be best.

1. OLD BUSINESS

2.1 Resolution #1059, Updating, Unifying and Consolidating Policies for Use at the Jefferson Public
Library, Repealing Resolutions# 883 and 928 - Councilor Beyerl moved to approve, seconded
by Councilor Perry. Allin favor: Ayes — 6, Opposed - 0. APPROVED.

2.2 Resolution #1060, Establishing and Updating Water System Connection Fees and Repealing
Resolution # 1031 - Councilor Beyerl moved to approve and Councilor Rossiter seconded. All in
favor: Ayes — 6, Opposed —0. APPROVED.

2.3 Resolution #1061, Setting Fees and Policies for Development Applications and Repealing
Resolutions #1032 and 1046 - Councilor Rossiter moved to approve and Councilor Beyerl

seconded. Ali in favor: Ayes — 6, Opposed —0. APPROVED.
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. NEW BUSINESS — None
Iv. DISCUSSION/INFORMATION - none

V. CONSENT AGENDA - Councilor Beyerl moved to approve. Councilor Perry seconded. All in favor:
Ayes — 6, Opposed - 0. APPROVED.

VI, VISITORS

Patti Ball - JHS&M, informed Council that they participated in an on-site visit with Oregon Community
Foundation and made the first cut in the grant cycle, receiving grant approval for a new HVAC system at the
Conser House. They had started a campaign to raise money with their first official fundraiser scheduled during
the Festival of Flowers.

MCSO Sgt Wilkinson introduced himself as the new Contracts Supervisor. With him was Danielle Bethel, a
candidate for MC Commissioner, who would be riding along with Deputy Olson for the evening.

Vil. COUNCIL COMMENTS

Councilor Watkins mentioned the Marion County emergency fire access road had been paved and the
Jefferson Fire Department had a key as well. Mayor Myers would ask Sarah Cook to send a thank you note to
acknowledge their work upon her return.

Councilor Perry attended Representative Schrader’s round table meeting. Most in attendance came from
northern cities, but it reminded some of those large cities that they were once rural communities.

Councilor Beyerl shared there had been lengthy discussion at the MPO meeting about active transportation
and the methodology on collecting the data.

Mayor Myers gave a shout out to the FOL for outfitting the Library with new shelving units and then called
upon Deputy Olson to speak. Garrett Olson informed the Council that he applied for and was selected for
another position within MCSO and would be leaving Jefferson soon. He wanted to make the announcement
personally and said he had really enjoyed his time in Jefferson. Mayor Myers said the Council would be
recognizing Deputy Olson in a more formal and fun way during the March regular session. Councilor Beyerl
complimented Deputy Olson for coming to Council rather than just leaving. Mayor Myers added that the town
had been very fortunate with the deputies sent to Jefferson, including the current Sheriff.

ViIll.  ADJOURNMENT - Councilor Beyerl moved, seconded by Councilor Rossiter, to adjourn. All were in
favor and the meeting closed at 7:27 pm.

MINUTES APPROVED this day of , 2020.

Michael D. Myers ATTEST:

Sarah Cook, City Manager/Recorder
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CITY OF JEFFERSON
Council Worksession
March 12, 2020
6:30pm

COUNCILORS PRESENT: Dave Beyerl, Walt Perry, Bob Rossiter, David Watkins, Audrey Webster, Edna Campau,
Mayor Michael Myers

COUNCILORS ABSENT: None

STAFF PRESENT: Sarah Cook, CM/R; Jeff Buskirk, PWD

L CALL TO ORDER — Mayor Myers called the meeting to order at 6:30pm and led in the flag salute.
An addition to the agenda, item C, was added to include discussion about the Coronavirus.

Il WORKSESSION TOPICS
A. Police Funding: Levy vs. Public Safety Fee -Cont’d

Mayor Myers explained the primary budget person at Marion County Sheriff's Office had been out sick for an
extended time so there were no real numbers to discuss yet. Councilor Beyerl commented that he was leaning
toward the fee approach instead of a levy, but would wait for additional information. Mayor Myers pointed
out the levy addressed property owners only; whereas, the alternative approach addressed each unit;
essentially everybody. He also noted the levy would need to be renewed every 5 years, while the fee could be
permanent. Mayor Myers noted more information would be provided as soon as it was made available by the
County.

B. Council Mission Statement & Goals

Councilor Perry noted he had given the matter a lot of thought and given the troubles from a few years ago, he
suggested a Code of Ethics or Code of Conduct be created that candidates or incoming Councilors should sign
and agree to before taking a position. He thought doing so would give new-comers an idea of the
expectations, a better understanding, and provide an opportunity to educate them on keeping an open mind
and serving for the good of the community, not their own agenda. Councilor Webster noted they took an oath
verbally in a public meeting and felt a code of ethics would be redundant, adding that people who behaved
unethically likely wouldn’t stop because of an additional step.

In response to Councilor Rossiter’s question about the candidate application form, Sarah Cook explained the
forms were from Marion County Elections and not the City’s; however, the verbal oath could be edited
however the Council saw fit, because it was the City’s form and ceremonial. She further explained that if the
applicant was to sign a code of ethics or something similar, they would need to do so at the time of submitting
their candidate forms to her, because once the election was done, they were voted in and the decision was
already made. There was further open discussion amongst staff and the Council on the subject, with
everybody agreeing of the importance of an applicant to know what they were signing on for, expectations,
responsibilities, etc. Councilor Watkins suggested something like a brief job description that could be included
in the candidate packets and everybody agreed that would be a good solution.

Mayor Myers explained how the state had clarified what was ethical and what was not, as it related to conduct
and when those lines were crossed, the state took care of it. However, interms of those that came in with a
vision or direction on specific ideas, he felt those were appropriate to have, given the proper process was
followed. Once on Council, there were clear and specific guidelines that must be adhered to. Those who
choose to go beyond that would find out the consequences of that behavior, as was seen in the past.
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Moving on to discussion of a mission or goals statement, Councilor Watkins was concerned that the City’s was
not current and thought they needed to think bigger in terms of goals and projects. Councilor Beyerl agreed
they needed to look at the bigger picture, but disagreed on having it included in a mission statement because
it narrowed it down too much. He suggested those types of things be included in a separate plan, to which
Sarah Cook pointed out the best place for those was the Strategic Plan, which was updated last year. Mayor
Myers agreed, noting that adding it to the Strat Plan as a separate section would be the best way.

Councilor Webster recalled discussions about visioning were put on hold a while back because there was a lot
of strife in the community at that time; however, she felt things had settled and it was time to readdress, but
wondered if visioning or the strategic plan review came first. All agreed without a vision, there would be
nothing to include in a strategic plan. There was discussion about generating a vision amongst the Council
first, then seeking community input, which all agreed was the process that should be taken, noting they were
the leaders and should come up with their own individual ideas for the City’s needs and vision. Councilor
Campau pointed out there were so many things on the list that couldn’t get done without a Chamber for
instance, and some projects were just too much money, like S. Main St., additional deputies, etc. Mayor Myers
summarized the discussion and agreed with Councilor Rossiter, in that Councilors should plan to bring back
individual ideas that could be added to the City’s vision, noting it was ok if it was something that was already in
the strategic plan. He asked Councilors to forward their ideas to the City Manager and the topic would be
brought back to the May worksession.

C. City Response to Coronavirus

Sarah Cook explained it was the City’s responsibility to put out current information and keep it updated as best
they could, noting the need to site factual information and sources. She had been updating the City’s website,
as well as utilizing Nixle and Facebook for information sharing. Councilor Watkins said everything the City was
doing was spot on and they needed to continue stressing to people not to panic, the City was there for them as
staff availability permitted, etc. Mayor Myers reminded them that individual Councilors should not be
addressing members of the public, offering guidance, and so on, in an effort to refrain from spreading false
information. They needed to let Sarah Cook be the point of contact for the City and let staff do the talking.
Sarah briefed the Council on internal discussions, noting decisions had been made to eliminate late fees and
termination of utility services for the time being, and allow staff to utilize sick time for expanded reasons,
including caring for their child(ren) since school had been cancelled.

1. ACCOUNTS PAYABLE - Councilor Beyerl moved to approve, seconded by Councilor Perry. Allin
favor: Ayes — 6, Opposed —0. APPROVED.

V. COMMITTEE/DEPT UPDATES

Historical Society — green mountain gril! to raffle off with proceeds to Conser House restoration; working on
more grants; setup museum field trip for 3 graders

150" — meeting cancelled; lined up traveling historical narrative for farm tours; yellow baron doing fly over at
start of parade with 2 WWII restored training planes; several high school groups agreed to take care of clean
up, running parade, etc and contributions would be made to those groups

MPQ - no new info

Chamber — little progress; contacting people who provide service in the City but don't live here; trying to
attract new life or people without past experience of prior chamber

Planning — met regarding partition at 555 S. Main
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Technology — met with Danielle Gonzalez from MC re: dig once and conduit to the home policies; conf call with
consultant group working with the cities; will be set up for a really positive future; movement to get things
pushed under the railroad

Fire Board — new ambulance ordered; awarded the tender bid to a Hillsboro company; coronavirus info shared
Parks &Rec — April to June the old middle school gym unavailable due to the demolition of the school

Library = no new info

LAC —meeting delayed; all houses being awarded have been selected through October

MWACT -no new info

LOC - hosted the small cities meeting

TAC — no new info

V. VISITORS

Wendy Sampels, Hazel St. — commented that something needed to be done at the intersection of Hazel and 2"
St., as it was so difficult to get out into traffic already, and would be worse when the new apartments were
filled. She understood it was ODOT’s road; however, she thought a request for a sign or traffic signal was in
order. Deputy Olson confirmed he had sat in line waiting quite some time to pull out as well. Jeff Buskirk,
PWD, would see about making contact with somebody from ODOT. Discussion ensued about the possibility of
a traffic study.

VI. COUNCIL/STAFF COMMENTS

Bob Rossiter attended the school board meeting and complimented Brad Capener for his attempts to increase
the opportunity for kids to learn by creating a behavior education plan for those more challenging to handle.
He also noted over the summer the Mill City bridge would be out of commission for 3 months.

Mavyor Myers spoke about the Mayor’s Coalition the City hosted the night before, where about 17 Mayor’s and
their spouses attended. He shared information about ODOT approaching the City of Carlton with a redesign
plan for the highway running through their town, which came as quite a surprise, given the trouble Jefferson
had in getting a response from them. He also shared he had been asked to make a presentation to the 2"
grade classes about the role of a Mayor.

leff Buskirk, PWD shared information about his conversations with ODOT regarding two new crosswalks,
noting the only money available was through the Safe Routes to School funding and if the City was awarded a
grant, we would still have to match about 45%. His best guess was that it would cost the City about $25k. He
also informed the Council the lighting at 7™ St was being upgraded.

Vil. ADJOURNMENT - Councilor Beyerl moved. Councilor Rossiter seconded. All were in favor and the
meeting closed at 7:47pm.

MINUTES APPROVED this day of , 2020.

Michaei D. Myers, Mayor ATTEST:

Sarah Cook, City Manager/Recorder
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City of Jefferson

Payment Approval Report - PMT APPROVAL DUE DATE

Report dates: 4/1/2020-4/30/2020

Page:
Apr 17,2020 11:03AM

Report Criteria:
Detail report.

Invoices with totals above $0.00 included.

Only unpaid invoices inciuded.

Invoice.Payment due date = 04/24/2020

Vendor Vendor Name Invoice Number Description Invoice Date  Net Invoice Amount Amount Paid  Date Paid
Airgas USA, LLC
6902 Airgas USA, LLC 9969974953 CHLORINE CYLINDER 03/31/2020 78.80 .00
Total Airgas USA, LLC: 78.80 .00
BERMAN, MELISSA
580 BERMAN, MELISSA MARCH 2020  GATEKEEPER SERVICES 04/06/2020 130.20 .00
Total BERMAN, MELISSA: 130.20 .00
ELLIOTT, MERVINE
8186 ELLIOTT, MERVINE APRIL2020 UTILITY BILL REFUND 04/14/2020 14.21 .00
8186 ELLIOTT, MERVINE APRIL2020 04/14/2020 2517 .00
Total ELLIOTT, MERVINE: 39.38 .00
Ferguson Enterprises Inc. #3011
6994 Ferguson Enterprises Inc. #3011 0853975 Water Meters/Meter Boxes 03/10/2020 4.70 .00
Total Ferguson Enterprises Inc. #3011: 4.70 .00
Gibbs, Steven
8168 Gibbs, Steven APR2020B 0&M WW BOOK REIMBURSEM 04/17/2020 50.00 .00
Total Gibbs, Steven: 50.00 .00
HAMBY FAMILY LIMITED PARTNERSH
2460 HAMBY FAMILY LIMITED PARTN MAY 2020 LEASE PMT 04/17/2020 150.00 .00
2460 HAMBY FAMILY LIMITED PARTN MAY 2020 LEASE PMT 04/17/2020 150.00 .00
Total HAMBY FAMILY LIMITED PARTNERSH: 300.00 .00
HP Civil, In¢c
8181 HP Civil, Inc PAY REQUEST WTR TMT PLANT JO 949.4120.0 04/03/2020 234,935.00 .00
Total HP Civil, Inc: 234,935.00 .00
John Deere Financial
6947 John Deere Financial MAR2020 SUPPLIES 04/01/2020 48.52 .00
8947 John Deere Financial MAR2020 04/01/2020 48.52 .00
6947 John Deere Financial MAR2020 04/01/2020 10.78 .00
Total John Deere Financial: 107.82 .00
Kemmer, Alex
8151 Kemmer, Alex APR2020 WTR DIST. EXAM FEE REIMBUR  04/17/2020 102.00 .00
Total Kemmer, Alex: 102.00 .00
MARION COUNTY BUILDING
3600 MARION COUNTY BUILDING MARCH 2020  MONTHLY BUILDING PERMITS, 03/31/2020 9,620.40 .00




City of Jefferson

Payment Approval Report - PMT APPROVAL DUE DATE
Report dates: 4/1/2020-4/30/2020

Page:

2

Apr 17, 2020 11:03AM

Vendor Vendor Name Invoice Number Description Invoice Date  Net Invoice Amount Amount Paid  Date Paid
Total MARION COUNTY BUILDING: 9,620.40 .00
MARION COUNTY, SHERIFF OF
3710 MARION COUNTY, SHERIFF OF 93196 Monthly Law Enforcement Sve 03/27/2020 29,449.86 .00
Total MARION COUNTY, SHERIFF OF: 29,449.86 .00
MID-WILLAMETTE VALLEY COUNCIL
3890 MID-WILLAMETTE VALLEY COU 1920389 Contract Planning Services 04/07/2020 643.43 .00
3890 MID-WILLAMETTE VALLEY COU 1920389 Contract Planning Service 04/07/2020 643.43 .00
3890 MID-WILLAMETTE VALLEY COU 1920389 Contract Planning Service 04/07/2020 643.43 .00
3890 MID-WILLAMETTE VALLEY COU 1920389 Contract Planning Service 04/07/2020 643.41 .00
Total MID-WILLAMETTE VALLEY COUNCIL: 2,573.70 .00
MULTI TECH ENGINEERING
8187 MULTI TECH ENGINEERING 6203-01 CITY 3RD ST LID 04/01/2020 5,125.00 .00
Total MULTI TECH ENGINEERING: 5,125.00 .00
PACIFIC POWER
4860 PACIFIC POWER MAR2020 Street Lights 03/31/2020 18.55 .00
4860 PACIFIC POWER MAR2020A Cemetery 03/30/2020 20.22 .00
4860 PACIFIC POWER MAR2020A 7TH ST PARK 03/30/2020 27.70 .00
4860 PACIFIC POWER MAR2020A Street Lights 03/30/2020 2,100.66 .00
4860 PACIFIC POWER MARZ2020A Conser House 03/30/2020 23.65 .00
4860 PACIFIC POWER MAR2020A Wtr Plant/pumps 03/30/2020 1,473.19 .00
4860 PACIFIC POWER MAR2020A City Hall 03/30/2020 236.28 .00
4860 PACIFIC POWER MAR2020A Library 03/30/2020 236.27 .00
4860 PACIFIC POWER MAR2020A Swr PInt/Rest Area 03/30/2020 2,943.08 .00
Total PACIFIC POWER: 7,079.60 .00
PEAK INTERNET
4990 PEAKINTERNET APRIL 2020 Library Wireless Svc 04/01/2020 59.94 .00
Total PEAK INTERNET: 59.94 .00
QUILL CORPORATION
5340 QUILL CORPORATION 6160418 Office/Kitchen/Toiletries 04/10/2020 24.99 .00
Total QUILL CORPORATION: 24.99 .00
SHAWN'S PROFESSIONAL WINDOW CLEANING
8185 SHAWN'S PROFESSIONAL WIN  MAY 2020 City Hall/Library Cleaning Svc 04/17/2020 300.00 .00
Total SHAWN'S PROFESSIONAL WINDOW CLEANING: 300.00 .00
Smooth Green Yard Services LLC
7166 Smooth Green Yard Services LLC ~ MAY 2020 City Lawn Service 04/17/2020 350.00 .00
7166 Smooth Green Yard Services LLC  MAY2020B ONE TIME DEBRIS REMOVAL 04/17/2020 25.00 .00
Total Smooth Green Yard Services LLC: 375.00 .00
SPEER HOYTLLC
5830 SPEER HOYTLLC 55283 GENERAL SERVICES 03/13/2020 38.00 .00




City of Jefferson

Payment Approval Report - PMT APPROVAL DUE DATE
Report dates: 4/1/2020-4/30/2020
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Vendor Vendor Name Invoice Number Description Invoice Date  Net Invoice Amount  Amount Paid  Date Paid
Total SPEER HOYT LLC: 38.00 .00
TRUAX CORPORATION
6852 TRUAX CORPORATION MAR2020 CHG Fuel 03/31/2020 40.94 .00
6852 TRUAX CORPORATION MAR2020 CHG Fuel 03/31/2020 184.24 .00
6852 TRUAX CORPORATION MAR2020 CHG Fuel 03/31/2020 184.25 .00
Total TRUAX CORPORATION: 409.43 .00
U.S. POSTAL SERVICE - PRESORT
6300 U.S. POSTAL SERVICE - PRESO APRIL 2020 Pre-Sort Bulk Mail 04/17/2020 250.00 .00
6300 U.S. POSTAL SERVICE - PRESO APRIL 2020 Pre-Sort Bulk Mail 04/17/2020 250.00 .00
Total U.S. POSTAL SERVICE - PRESORT: 500.00 .00
U.S. POSTAL SERVICE - STAMPS
6310 U.S. POSTAL SERVICE - STAMP  APRIL 2020 2)55's-wis/plan 04/17/2020 36.67 .00
6310 U.S. POSTAL SERVICE - STAMP  APRIL 2020 04/17/2020 36.67 .00
6310 U.S. POSTAL SERVICE - STAMP  APRIL 2020 04/17/2020 36.66 .00
Total U.S. POSTAL SERVICE - STAMPS: 110.00 .00
Ultrex
7178 Ultrex INV83673 SVC CALL AND PARTS 04/04/2020 300.00 .00
Total Ultrex: 300.00 .00
WATERLAB CORP.
6640 WATERLAB CORP. 79561 ROUTINE WATER TESTS 04/06/2020 1,720.00 .00
Total WATERLAB CORP.: 1,720.00 .00
WESTECH ENGINEERING, INC.
6680 WESTECH ENGINEERING, INC. 246484 General City Engineering 03/31/2020 375.00 .00
Total WESTECH ENGINEERING, INC. 375.00 .00
Grand Totals: 293,808.82 .00

Report Criteria:
Detail report.

Invoices with totals above $0.00 included.

Only unpaid invoices included.
Invoice.Payment due date = 04/24/2020




City of Jefferson Unpaid Invoice Report - FUND SUMMARY Page: 1

Report dates: ALL-4/30/2020 Apr 17, 2020 11:03AM

Invoice Sequence Description Type Invoice Due Invoice Discount Net Invoice GL Account
Number Number Date Date Amount Amount  Check Amount Number

Total 10: 41,573.27 .00 41,573.27

Total 14: 296.21 .00 296.21

Total 16: 27.70 .00 27.70

Total 21: 2,814.36 .00 2,814.36

Total 23; 4,555.76 .00 4,555.76

Total 24: 4,181.10 .00 4,181.10

Total 25: 150.42 .00 150.42

Total 37: 234,935.00 .00 234,935.00

Total 42: 5,125.00 .00 5,125.00

Total 48: 150.00 .00 150.00

Total : 293,808.82 .00 293,808.82

Grand Totals: 293,808.82 .00 293,808.82

Summary by General Ledger Account Number

GL Account Number Debit Credit Net

Grand Totals: 293,808.82 .00 293,808.82

Summary by General Ledger Posting Period

GL Posting Period Debit Credit Net

Grand Totals:
293,808.82 .00




*COUNCIL & STAFF COMMENTS*



*CALENDAR UPDATES*
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13
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10
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2020 CALENDAR
COJ City Council

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm

Special Council @ GJCC 9:30AM —

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Regular Council 6:30pm

Regular Council 6:30pm
Holiday Dinner 5pm *Tentative*

31 St LID / Police Funding / Rate Review

Council Mission Stmnt & Goals/Police Svc

Community Survey
Hosting Senior Class of 2020 ?77?

Builders Assoc/7™ St. Park Update/Vision

Budget Adoption Hearing - tentative

Builder’s Association / Tech Comm Report

150" b-day tie-up

*No wksn due to holiday; regular meeting moved up*

*No wksn due to holiday; regular meeting moved up*



