150 N. 2 St./PO Box 83

Jefferson, OR 97352

Ph:541.327.2768

T

Fax: 541.327.3120

Through The Decades
+ Yesterday And Tomorrow #

CITY OF JEFFERSON
Regular Council Meeting
February 27, 2020
6:30pm

w

RULES OF CONDUCT FOR PUBLIC MEETINGS
No person shall be disorderly, abusive, or disruptive of the orderly conduct of the meeting.
Persons shall not testify without first receiving recognition from the presiding officer and stating their full name and
residence address.
No person shall present irrelevant, immaterial, or repetitious testimony or evidence.
There shall be no audience demonstrations such as applause, cheering, display of signs, or other conduct disruptive of
the meeting.

The above listed meeting will be held at Jefferson City Hall, located at 150 N. 2" St., Jefferson. Meetings listed,
other than Executive Sessions, are open to the public. Individuals needing accommodations to attend a meeting,
please contact the City Offices during regular business hours at 150 N. 2™ Street/PO Box 83, Jefferson, OR, 97352
(541)327-2768. TT (800) 735-2900. Additional information may be obtained by contacting the City offices.

II.

IIL.

IV.

AGENDA

COUNCIL MEETING CALL TO ORDER / FLAG SALUTE

1.1 Landmarks Advisory Commission Presenting Historic Designation Award
1.2 Marion County Health & Human Services Presentation

OLD BUSINESS

2.1 Resolution# 1059, Updating, Unifying and Consolidating Policies for Use at the Jefferson
Public Library, Repealing Resolutions# 883 and 928

22 Resolution# 1060, Establishing and Updating Water System Connection Fees and
Repealing Resolution# 1031

23 Resolution# 1061, Setting Fees and Policies for Development Applications and Repealing
Resolutions# 1032 and 1046

NEW BUSINESS - none

DISCUSSION/INFORMATION - none

CONSENT AGENDA

Minutes of Meetings:
Regular Council Meeting: January 23, 2020
Department Reports

*Equal Opportunity Employer & Provider*



Utility Report

City Manager/Recorder Report

Municipal Court Report

Code Enforcement Report

Public Library Report
Accounts Payable, February 2020

VI.  VISITORS
VII.  COUNCIL COMMENTS
VIII. STAFF COMMENTS

IX.  ADJOURNMENT

Posted: February 21, 2020
Sarah Cook
City Manager/Recorder



Marion County Health Promotion
and Prevention Team

CONNECTING FOR A HEALTHY COMMUNITY

2 | Marion Count Susan MclLauchlin, B.S., CPS
ORECON y Substance Use Prevention Program Coordinator
B | Health & Human Services Margaret McNamera,

Tobacco Prevention and Education Program



What We Have Been Up To

2019 the year of Assessment

« Marion-Polk Community Health Assessment (CHA)

-« Marion County Substance Abuse Prevention Coalition
comprehensive community assessment for substance use

. State-County Tobacco and Alcohol Retail Assessment
(TARA)



What We Learned
- Marion-Polk OOBB:EJWW@:? Assessment (CHA)

Priority Areas Selected:
Behavioral Health Support
Housing
Substance Use

Community Health Improvement Plan (CHIP)

Community Partners across the health system select and implement
strategies addressing priority issues (in progress)




What We Learned

- Comprehensive community substance use
assessment (Prevention Program)

Alcohol use
Underage drinking
Young adult high risk drinking
DUIIL

Marijuana
Social Norms
Young Adult

Vaping and e-cigarettes




What We Learned

.....

Tobhacco and Alcohol advertising still play a
major role in the Marion County retail environment:

100% of tobacco retailers surveyed allowed
vouth to shop in stores

7 in 10 retailers advertised tobacco or e-cigarettes
outside the store

43% sold tobacco or alcohol products within
12" of toys, candy, gum, slushy/soda or ice cream




Strategic
Prevention

Framework:

Our pathway
towards health
for everyone

" Center for Substance Abuse Prevention {(CSAP) |
Center for the Application of Prevention Technologies
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Implementation Planning




How Can We Partner?

Capacity Building

=  Community Connections and Partnerships

» Stakeholder Involvement

Local Problems
Require Locatl Solutions

=  Coalition Engagement

Resources

Presentations and Information

Local Data and Community Engagement

Technical Assistance and Planning

Policy Development



Next Steps

Additional Information

Focused Presentations about Substance Use or Specific Topics

|deas about local Environmental Strategies and Policy Examples
Town Hall Events for the larger community?

Join a Coalition

Community Stakeholder Survey
(Voluntary participation)




Marion County 2018 TARA Overview

» In Marion County, TPEP and partners surveyed 54 retailers out of 221.

» 100% of retailers surveyed allowed youth to shop in their stores

» 7 in 10 advertised tobacco or e-cigarettes outside the store

» 100% sold flavored cigarettes, E- cigarettes, and cigarillos, small cigars
(menthol, candy, etc.)

» 43% sold products within 12" of toys, candy, gum, slushy/soda or ice cream
» 1 in 4 offered price promotions/discounts

» 47% who sold cigarillos or small cigars
advertised them for less than $1




*OLD BUSINESS*



RESOLUTION #1059

A RESOLUTION TO UPDATE, UNIFY AND CONSOLIDATE POLICIES FOR USE AT THE JEFFERSON
PUBLIC LIBRARY, REPEALING RESOLUTIONS #883 AND #928

WHEREAS, Resolutions #883, and #928 are in need of updating to reflect changes established and in
effect by CCRLS; and

WHEREAS, it is desirable to have all fees and policies relating to the library collected in a single
resolution,

NOW THEREFORE THE JEFFERSON CITY COUNCIL RESOLVES:

Section 1. Residents Within the City Limits and Rural Residents

Residents within the city limits, or Jefferson property owners, may receive a library card with full
privileges without charge. This card allows unlimited use of all eighteen libraries in the Chemeketa
Cooperative Regional Library Service (CCRLS) system. Residents outside the city limits, hereinafter
“rural residents,” may choose to pay for a full privilege card or to receive a limited card as set forth in
the options below.

Section 2. CCRLS Rural Fee
The rural fee allows full use of the CCRLS system. The fee shall be sixty dollars ($60.00) per family,
per year for rural residents of Polk, Marion or Yamhill counties.

Section 3. Out of District Fee
Families outside Polk, Marion, and Yambhill counties shall be charged a fee of eighty dollars ($80.00)
per family, per year. This allows full use of all CCRLS libraries.

Section 4. Basic Card

Rural residents may obtain a basic card without charge. The basic card allows checking out ten (10)
items and placing ten (10) holds at a time per family member. The card may be used at all CCRLS
libraries.

Section S. Local Option Card
The Local Option Card allows rural residents to have full use of the Jefferson Public Library ONLY.
The fee shall be twenty-five dollars ($25.00) per family, per year.

Section 6. Copier and Printer
The fee for use of the computer printer or copier available to the public shall be ten cents ($0.10) per
page for black and white printing, twenty-five cents ($0.25) per page for color printing.

Resolution #1059 Page 7 of 2
A Resolution to Update, Unify and Consolidate Policies for use at the Jefferson
Public Library, Repealing Resolutions #883 and #928-



Section 7. Check-out Limit

Library collections, which circulate, do so for three weeks, with the exception of videos, which
circulate for one week. Three renewals are allowed on all items unless they are on hold. A maximum
of fifty (50) items will be loaned to a person regardless of age.

Section 8. Late Fines

The fine for all overdue materials is twenty-five cents ($0.25) per day. The maximum fine per item is
$5.00. The maximum fine which can be maintained on an individual card before checkout is
suspended, is twenty-five dollars ($25.00). There is a 24-hour grace period for overdue fine
assessment.

Section 9. Fees for Lost Items

Lost items will be charged at the current replacement cost of the item, or an equivalent charge if the
item is not replaceable. A billing charge of five dollars ($5.00) shall be added to the lost item fee. The
minimum replacement charge, if no actual price is listed, shall be twenty-five dollars ($25). These
charges are set by CCRLS and can be amended by the Librarian on an individual basis.

Section 10.  Fees for Damaged Items
Damage charges are based on the damage, generally less than the cost of the item, however they may
be as high as the replacement cost.

Section 13.  Repeal
Resolutions #883 and #928 are hereby repealed.

Section 14.  Severability

If any portion (section, subsection, paragraph, sentence, phrase, or clause) of this resolution is found to
be invalid by a court of competent jurisdiction, the remaining portions of this resolution shall remain in
full force and effect.

Section 15.  Effective Date
This resolution shall become effective upon adoption by the City Council.

Resolved by the Council the twenty-seventh day of February in the year two-thousand and twenty.

Michael D. Myers, Mayor

ATTEST:

Sarah Cook, City Manager/Recorder

Resolution #1059 Page 2 of 2
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RESOLUTION #1060

A RESOLUTION ESTABLISHING AND UPDATING WATER SYSTEM CONNECTION FEES,
AND REPEALING RESOLUTION #1031

WHEREAS, Jefferson Municipal Code (JMC) 10.04.020 authorizes the City to set water connection fees
reflecting City actual costs incurred for meter installation and user’s connection to City water system
facilities; and

WHEREAS, the water meter installation fee has increased significantly to accurately reflect the cost of
the meter; and

NOW THEREFORE, THE CITY OF JEFFERSON RESOLVES AS FOLLOWS:
SECTION 1: Water Connection Fees

The City connects individual property water meters to the City’s water system. The City’s role
involves the installation by three employees, the Public Works Director and both utility personnel.
Determination of the actual average cost of a single-family residential 3/4 by 5/8 connection includes
labor, materials, equipment and administrative costs. Variables include meter size, the need for
backflow prevention equipment, as well as other issues that arise on a case-by-case basis. The total
cost for the average 3/4 by 5/8 inch short-side connection is as follows:

Labor: $290.90
Materials: $341.22
Equipment: $115.63
Admin Costs: $35.00

$782.75
Short-Side Water Connection FEe (3/4 MEter) ... cereininecre s esresseveessssseseseens $§782.75
Long-Side Water ConNection FEE......virivecneiininieen e s s Actual Cost
Water Connection Fee (larger Meter). ... s e Actual Cost

In new subdivisions where the developers are required to install an entire system, including water
main lines, as well as service lines to individual lots (including all components with the exception of
the water meter installation), the water installation fee will be.......cnicninninns $185.00

SECTION 2: Payment of Costs

Prospective users of the City water supply system shall pay the applicable connection fees set by this
resolution prior to and as a condition of connection to the City’s water system.
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SECTION 3: Repeal

Resolution #1031, and any other City resolutions establishing water connection fees in conflict with
this resolution, are hereby repealed.

ADOPTED by the Council and EFFECTIVE this 27" day of February, 2020.

Michael D. Myers, Mayor

ATTEST:

Sarah Cook, City Manager
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RESOLUTION #1061

A RESOLUTION SETTING FEES AND POLICIES FOR DEVELOPMENT APPLICATIONS AND
REPEALING RESOLUTIONS #1032 AND #1046

WHEREAS, the City of Jefferson incurs certain costs processing land use applications, including
but not limited to staff time, engineering, legal, and publication expenses; and,

WHEREAS, it is fair and proper that the applicants should pay those costs incurred as a result of
their application; and,

WHEREAS, the City finds that raising fees by 5% every other year will approximately keep up
with inflation; and

WHEREAS, costs to the City have risen since fees were last raised in 2018;
NOW THEREFORE THE JEFFERSON CITY COUNCIL RESOLVES:
Section 1. Application Fees

The City of Jefferson hereby establishes the following schedule of fees to be charged for
processing development and land-use applications.

Site Plan ReVIEW......cceiviiiiirieiiinieine et senecesias e Costs incurred (see Section 5)
Conditional Use Permit ........cccocerveevinmenrenieninniiniiiicneien e Costs incurred (see Section 5)
Home OcCuPAtion PEITIIT .......vcceviereirieeriireireereenseseneeseseeseneesesiemmessesessiessessssssssssssesssssssssenenes $139
Change of use or expansion reviewed through the “written comment procedure” ................... $139
PAITItION. vttt ettt v ekt ebat et s $615 + $20 per lot
L0t liNe AQJUSEIMENT ..v.vvviveieriseecerieieieiieeereireaeseree st seeeresss ettt ssss s st sss st ssssanssrens $307
Subdivision or Replat

Preliminary Plat .......ccccvevivevriererriererereeresssiseeseeseesesessssseseenesesrssessessesssensans $768 + $20 per lot

Final Approval Of PIat ........cceeeririererenienireninercineriseerecnsnereesnssrssnsnens $227 + $5 per lot
Extension to a preliminary plat approval for a subdivision or partition..........cecvveeviviviveien, $139
Expedited Land DIVISION .......ccovieerireervirirnnerrenieniercsiiss e senssinons $751 + $50 per lot
Preapplication meeting with the City ENgineer ........c.covviinviiiiiiviivinceniciceesenne $254
Appeals 10 City COUNCIL....viieiieriririierercrie b s $305
Extension or minor modification to a previously approved application

(other than to a preliminary plat) ........cccovvvvviiiiininiiinien, Costs incurred (see Section 5)
VALIANCE c.vveeeeeveeereererestoresteseerestesesesesessebeatassbas e s e s esesseae e s emeesea s ot s b b n e ebeb s ebeb et sbebe b st e b et s b b e e rebns $307
Special Use District - Floodplain Development ... $462
ANNEXALON .. ovieiverieeerereseeresereeae s rs st eseresestsseseaese st susbess s she bt s saresssbenstenes $601 + $10 per acre

(Additional deposit required to cover any election costs)
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Zone Change or Comp Plan Amendment..........cocevceeirrrienmecniiniiniie e $1,164
Manufactured Home Park........ocooovroniiiiniiiice e, $764 + $20 per space

Section 2. Multiple Applications

When more than one land use action is requested (such as a variance and a conditional use permit),
a separate fee will be charged for each action requiring that separate standards or criteria be
addressed.

Section 3. Refunds

Refunds for fees accompanying an application may be made if an application is withdrawn prior
to any substantial review of the application and prior to the publication and issuance of any public
notice. The refund shall be calculated as provided in section 5, treating the initial fee as a deposit,
but shall not be for greater than ninety percent (90%) of the original fee.

Section 4. Due at Submittal
All fees shall be due and payable at the time of application submittal. An application shall not be
deemed complete until all fees or deposits have been paid.

Section S. Costs Incurred

A. Upon submitting an application whose fee is set at “Costs Incurred”, the applicant shall
deposit with the city a sum of money reasonably calculated to cover the cost that may be
incurred in processing the application. This amount shall be equal to 1% of the estimated
construction cost of the proposed project, including the cost of any public improvements, but
in no event shall the amount of the deposit be less than $300.

B. The City Engineer shall review and approve the estimate prior to further consideration of the
application.

C. Upon final approval or denial of the application, an accounting of the costs shall be made,
and the cost incurred shall be calculated.

D. “Costs Incurred” shall include all documented costs plus an additional 10% for overhead and
administration. “Documented Costs” shall include staff time, engineering fees, legal fees,
postage, and any other costs necessitated by the application that can be documented by the
City of Jefferson.

E. If the costs incurred are greater than the deposit, the applicant shall pay the difference
(without any interest charge) within 30 days of the Notice of Action. Failure to pay the
difference shall invalidate an approval.

F. If the deposit is greater than the costs incurred, the City shall refund the difference (without
any interest added) to the applicant within 30 days of the Notice of Action.

Section 6. Documents
Development Code with Amendments

Computer files via email.......ccccoevveeiininiiniini No Charge

Computer fIles 0N CD ....vuiveverrieeeeierrirreeeiesrs e saes $5

PAPEL COPY .vvevrererrirererererrisesesetseesescietstss st sbi e e se bbb bbb senas $25
Comprehensive Plan (available only on paper) ..., $25
Public Works Design Standards

Computer files via email.........coovviiiiiiniiinn e No Charge
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o1 O 010 o) SN $40
Postage and handling for any document mailed through USPS.........ccocoiviiiiiiinnnnnn. $8

Section 7. Building Permit Surcharges

Zoning review fees are calculated as a percentage of the structural permit fee charged to the City
by Marion County Building Inspection. A zoning review fee of twenty percent (20%) shall be
added to all building permits applied for and issued through the City.

Section 8. Repeal
Resolutions #1032 and #1046 are hereby repealed.

Section 9. Severability

If any portion (section, subsection, paragraph, sentence, phrase or clause) of this resolution is
found to be invalid by a court of competent jurisdiction, the remaining portions of this resolution
shall remain in full force and effect.

Section 10.  Effective Date
The fees established herein shall be effective for all applications for which fees are paid on or after
March 1, 2020.

~-

Resolved by the Council the twenty-seventh day of February in the year two thousand and
twenty.

Michael D. Myers, Mayor Sarah Cook, City Manager/Recorder
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*NEW BUSINESS*



*DISCUSSION & INFO*



*CONSENT AGENDA*



CITY OF JEFFERSON
Regular Council Meeting
January 23, 2020
6:30pm

COUNCILORS PRESENT: Bob Rossiter, Dave Beyerl, Walt Perry, Edna Campau, David Watkins,
Audrey Webster, Michael Myers

COUNCILORS ABSENT: None

STAFF PRESENT: Sarah Cook, CM/R; Jeff Buskirk, PWD; Deputy Olson and West, with
cadets from MCSO

l COUNCIL MEETING CALL TO ORDER/FLAG SALUTE — Mayor Myers called the meeting to
order at 6:30pm and led in the flag salute.

11 LAC Presenting Historic Designation Award — LAC Chair, Mark Manning came forward, along
with Mayor Myers to present the next award. The home being recognized was located at 426
N. 2" St, known as the HB Looney house, built in 1910 in the craftsman style, and currently
owned by Dennis and Linda Phillips.

i OLD BUSINESS

2.1 Marketing Agreement Re: NLC Service Line Warranty Program

Mayor Myers recalled the presentation at the last Council meeting, noting the two contract options,
one waiving the .50 cent revenue and the other accepting the .50 cent revenue and deciding down
the road what to use the funds for. Councilor Beyerl was in favor of keeping the .50 cents and
Councilor Campau agreed. Other Councilors felt the amount of revenue would not be that
significant; however, Councilor Watkins suggested using whatever funds derived from it to help
people in need with their utility accounts down the road.

Councilor Beyer! moved to adopt marketing agreement version B with NLC service line warranty
program. Councilor Watkins seconded. Discussion: Audrey Webster said because the amount of
money collected would fluctuate from year to year as people signed on or dropped off, it would be
hard to count on and work into the budget, but creating a supporting fund for people in need would
be the best use for the fund, so she would support it with that use as a goal. All in favor: Ayes -6,
Opposed —0. APPROVED.

. NEW BUSINESS

3.1  Agreement Related to Dedication of 5" St. ROW at Union St.

Mayor Myers explained the City’s endeavor in receiving a portion of 5% street to allow for the road to
be pushed through, noting that discussions with the property owners had been under way and they
had signed agreement. In return for the property, the City agreed to a portion of improvements at no
cost to the homeowner. Councilor Watkins shared that it had gone before the Planning Commission
and was agreed upon at that level. Councilor Campau moved to accept the agreement for purposes
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of dedication of the ROW at 5" and Union. Councilor Webster seconded. All 6 were in favor.
APPROVED.

3.2 IGA with MC for Community Prosperity Initiative Funds

Councilor Webster complimented the memo from Sarah Cook, noting the projects she’d identified
were in line with the Council’s vision, and also confirmed there was no risk of losing the funds if not
used. She thought the funds could be a good fit for the Technology Committee’s Dig Once and
Conduit to the Home projects. Councilor Webster moved to accept the IGA with Marion County for
the Economic Development funds and authorized the City Manager to sign all related documents to
move forward. Councilor Beyerl seconded. All in favor: Ayes — 6, Opposed - 0.

Iv. DISCUSSION/INFO

4.1 7t St. SpongeBob Park

Mayor Myers spoke of the ongoing challenges the City had dealt with, and the continuous efforts that
had been made to make the park available to the community; however, vandalism and destruction of
property continued year after year. Public Works Director, Jeff Buskirk indicated everything except
the swings had been broken, the lights had been broken, the well house had been broken into, the
picnic tables were destroyed, and the list went on. Deputy Olson added that the park was situated
next to a residence that had been a problem in the community for some time. In addition, the park
was extremely dark at night and people could easily hide out of sight behind the well house.

In relation to the well on the property, Jeff Buskirk said the water rights to well 5 were tied to well 4,
giving them a joint right. He suspected he could abandon one, which could free up the property to
sell as a buildable lot; however, he needed to research it more and consult with Westech. There was
open discussion amongst the Council about the possibility of closing/selling the park property, with
some expressing concern for the severe lack of parks in town already. Others thought a more visible
location would be better for them to look into before any more money was spent at the 7t St. Park.

To Jeff Buskirk and Deputy Olson, Mayor Myers asked if removing the building and improving the
lighting would help. The deputy agreed added lighting would help; however, the area in general
would likely still be a problem with people hanging out there, doing things they shouldn’t be doing.
Mayor Myers thought it would be a relatively low investment for Jeff to look into abandoning the
well, removing the building, and installing a street light. They could then reevaluate the use and
whether or not improper behavior was still an issue. Concern was expressed with the positioning of a
street light, noting the back end of the park property would still be in the dark; however, the general
consensus of the Council was to agree with the Mayor’s suggestion. Jeff would proceed with
investigating the options and an update would be provided to Council in about 3 months.

V. CONSENT AGENDA — Walt Perry moved to approve the consent agenda excluding the Nov
14" meeting minutes. Councilor Webster seconded. Allin favor: Ayes — 6, Opposed — 0.

Councilor Beyerl moved to approve the minutes of Nov 14t". Councilor Perry seconded. All in favor:

Ayes — 5, Opposed — 0, Abstain — 1 (Webster). APPROVED.
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VI, VISITORS

Deputy Foster just graduated from MCSO academy and would be riding with Deputy Olson for the
next week. Deputy Kyle Jones graduated in September and would be riding with Deputy West for
two weeks. Garrett Olson provided stats from last year, noting in 2019 the City allowed for overtime
and in comparing the stats, burglary reduced by 64%, theft calls were down 31%. He felt it was a
direct correlation to the increased patrol the City allowed for.

Vil.  COUNCIL COMMENTS

Councilor Beyerl shared an update from the joint MPO meeting between Albany and Corvallis,
indicating the big topic was Hwy 20 between the 2 cities. They also discussed merging the two MPO'’s
but a final decision was made to keep them separate.

Councilor Perry reminded everybody that the City would be hosting the LOC Small Cities Meeting in
February and the primary subject was the census.

Mayor Myers reminded everybody of the WTP ground breaking ceremony the following Wednesday
at 11am. He also shared a conversation he had with a Statesman Journal reporter regarding
affordable housing. He wanted to hear more people talk about how Jefferson could handle new
development from an infrastructure perspective, noting that a community that isn’t at least growing
to some degree, is dying. He was curious why surrounding cities such as Turner and Millersburg had
so much development occurring and proposed they invite the Salem Home Builders Assoc. and the
Willamette Valley Home Builders Assoc. to a Council meeting where they could have a conversation
about it, and hear their perspective on what seems to be the impediment of building in Jefferson.
Council agreed and they would be invited to the May and July worksessions.

VIll.  STAFF COMMENTS

Jeff Buskirk shared information he’d obtained from ODOT regarding cross walks at Union/Hwy 99 and
Church/Hwy 99. There was a permitting process, which required an engineered design. If permission
was granted, the City would also have to upgrade the handicap accesses to current standards. In that
conversation, the engineer wondered about the flashing pedestrian lights, which ran about $20k. Jeff
said another person at ODOT was looking to see if funds were available to assist.

IX. ADJOURNMENT — Dave Beyerl moved; Councilor Rossiter seconded. All were in favor and
the meeting closed at 7:30pm.

MINUTES APPROVED this 27t day of February, 2020.

ATTEST:

Michael D. Myers, Mayor

Sarah Cook, City Manager/Recorder
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Utility Report

January 2020
Water:
¢ Collected (3) routine water samples and delivered to Water Lab for analysis.
¢ Read meter routes.
¢ Mixed treatment chemicals as needed for WTP.
o Changed out turbidity charts weekly.
o Read meters at 416 Ali Ct., 139 N. 6™ 427 N. 39, 283 S. 7™ 730 Grice loop, 581 Ashley

Ct., 277 High, 763 Grice Loop, 732 N. Sunrise,355 S. 5t 525 Walnut.

Hauled chemicals from shop to WTP.

60-24 hour notices.

8-shut offs.

Turned water on at 246 N 2", 581 Ashley Ct.

Door hanger to 246 S. 2", 541 Walnut.

Cleaned raw water turbidimeter.

Water shutoffs at 731 S. Sunrise, 548 Erik Place, 246 N. 2™, 730 Grice Loop, 534 Hazel.
Continued to exercise water mainline valves.

Gathered and delivered TOC and Alkalinity samples to Water Lab.

Replaced meter box at 271 N. Main.

Checked on owner’s low water flow complaint, owner’s iron pipe in bad shape.
Inspected one water truck for bulk water hauling.

Rebuilt chlorine vacuum injector in WTP.

Quarterly CL2 alarm test.

Checked service for leak at 121 11" Street.

Watched over hot tap on 6 inch main for Hazel Hollow fire line vault.
Quarterly calibration of turbidimeters in WTP.

Replaced water meter at 270 Church (C).

Installed new meter at 354 Conser.

Wastewater:

Hosed down SBR’s as needed.

Greased decanters on SBR’s.

Checked air compressor oil on the UV system.

Performed all daily and weekly Lab testing mandated by DEQ.
Hosed down EQ and UV basins on WWTP.

Hosed down Pre-react zones on SBR’s.
Cleaned dissolved oxygen probes on SBR’s.
Weekly cleaning of WWTP lab.



Cleaned out ODOT monitoring station.

Skimmed SBR’s as necessary.

Cleaned composite sampler lines.

Cleaned finger weirs on WWTP.

Drained wash down water lines when not in use due to freezing.
Checked calibration on all WWTP thermometers.

Cleaned grease off of blowers.

Other:

Swept streets throughout town.
Emptied trash at boat ramp on a weekly basis.

Locates at 153 S. 5™, 564 Columbia, 221 N. 3", 541 Columbia, 231 Armor Place, 764
Cottonwood, 161 N. 7%,

Looked for code violations around town.

Emptied trash cans at cemetery.

Cleaned off storm drains around town during rainy days.
Grave marker at Weid 74, Lot# 1, North 44, Lot# 2a.
Bolted shelves together for Library.

Cleaned off sidewalk at Library.

Jetted out storm drain line at Cemetery.

Jetted sewer lines from ODOT monitoring station south, past School District lift station.
Picked up two loads of fill sand in case of snow.
Washed pickups and dump trucks.

324 storm water pollution fliers handed out.

Cleaned off boat ramp and picked up trash.

Vehicle Maintenance:

Welded plate in back of 5 yard dump truck bed.
Replaced spark plug on ford 4x2, plug broke off in head.

Administrative:

Compiled and sent Turbidity report to OHA

Compiled and sent NET DMR’s and ETLs to DEQ.

Documented meter changes on Meter Replacement Program spreadsheet.
Made February on call calendar and sent out.

Completed Chlorine report.

Sent rain gauge info to NOAA.



¢ Tracked and documented vehicle hours for the month.

City wide staff meeting.

Working through steps to get 5" street dedication completed.

Meetings with Pete from Westech on progress of new WTP. (Contractor onsite).

Sent in annual Acrylamide report to OHA.

Compiled information and put together the annual storm water report for DEQ.

Spoke with farmer at the end of North 5" about cleaning ditch next summer. He said next

summer would be good as he is switching crops. Entails pushing up brush, a few trees and
burning in place come fall.

Vehicle Hours:

e Backhoe 2.0

¢  GMC Dump Truck 3.0
o Air Compressor 0.0

¢ Roller ---

e Meyers Jet 0.0
¢ Kubota Tractor 0.0
e Step Van 0.0
e Ford 4x2 42.0
e Ford 4x4 45.0
e GMC ' Ton 8.0
o Weed Eaters 0.0
e Sweeper 10.0
o 8116 1.0
e Husqvarna Mower 0.0

FYI, the emergency crossing at the end of Salamander has been paved. Fire Department says they
can get all their apparatuses across at this time. Gates are locked with Fire Department and Railroad
locks.

Submitted by,
Jeff Buskirk
Public Works Director



City Manager/Recorder Monthly Report
January/February 2020

Routine

hON=

o

2 OOND

Review/approve A/P report from Deputy City Recorder

Oversee Deputy Recorder with printing checks, registers, reports and updating G/L
Sign all orders on the treasury

Assist Deputy Recorder with PERS payroll posting; creating editing reports where
corrections are needed, if any

Complete entry of all financial data for December. Reconcile funds, balance bank
statement, print reports for department staff, move system to January.

Calculate employee timesheets and run payroll through ADP online.

Notarized 7 signatures during the month of January.

Purchased necessary officeftoiletry supplies for City Hall.

Updated reader board sign, website, Nixle, and Facebook continuously.

Verified daily bank deposits and sign off on cash receipting report; transfer funds
between bank accounts, when necessary.

City Council

hON-

o

©oND

Prepared agenda and packets for Council meetings.

Prepared/edit minutes of past meetings.

Prepared monthly staff comp/vacation/sick time chart.

Regular email with Councilors regarding upcoming meetings, notices, requests for
info, quorum confirmation, etc.

Prepare materials for Mayor's review or signature: A/P payment approval, bank recs,
resolutions, minutes, checks, letters, etc.

Monthly meeting with Mayor Myers re: update on city business.

Review and edit Mayor's ground-breaking speech.

Communicate with Council re: registration for Small Cities Meeting

Review and discuss request for Mayor’s photo and signature; declined to provide info.

Administrative

N

oo

Assist staff with voicemail settings on new phone system.

Issue cancellation of services to IS Living for City/Library cleaning service.

Verify contractor invoices for Conser House gutter and deck work.

Spoke with radio station regarding City Desk morning segment to promote 150t and
other City events.

Prepared minutes of 150t birthday committee.

Communicate with COG and IFA re: labor standards, payroll reporting for WTP
project; sign and return agreement to COG.

Prepared press release for WTP ground-breaking; send to Albany and Salem
newspapers and all interested parties; shop for supplies and set up/clean up.

Sent notice of probation period evaluations to Library Assistant and Library Director
and annual evaluation to Utility Maintenance Op.



10.
11.

12.
13.
14.
15.
16.
17.
18.
19.

20.
21.

22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

36.
37.

Calculate and print reports for City’s contract vendors; prepare 1099-MISC tax forms;
mail to vendors and IRS.

Worked with audio conversion of Council meeting; convert and export to YouTube.
Signed IGA with Marion County Economic Development and created invoice for first
$15,000.

Prepared 3™ St. LID notices of 2" hearing; published in Albany newspaper and mailed
certified to affected parties.

Conversation with Jefferson Fire Dept re: specs of banner over highway and ODOT re:
permit requirements, timing, etc.

Prepared Open House flyer for 150" gathering; set up sign up sheets for various
committees, shop for snacks; set up/arrange Chambers/clean up.

Completed CIS employee census spreadsheet online.

Follow up with newspaper reporter re: WTP groundbreaking.

Prepared Call to Artist for Youth Art Month; post everywhere.

Communicate with Sheriff Kast and MC Economic Development Analyst, Danielle
Gonzales re: police services, costs, levy’s, public safety fees, etc.

Review self-evaluation of Library Asst; add supervisor comments and met with
employee.

Discuss personnel matters with Public Works staff.

Review and update City fee list, pull all current resolutions and make
recommendations for changes.

Prepared tax rate comparison based on feedback from several cities; limiting
responses to cities with populations of 5k or less.

Communicate with MC Tax Assessor regarding past spreadsheet created to show
scenarios of potential costs of levy; updated spreadsheet for Council consideration.
Provide list of responding cities that charge a public safety fee to assist with the costs
of police services.

Review HB4043 re: pipeline preemption; prepare letter in opposition and forward as
written testimony for the hearing.

Annual update of Oregon Ethics Commission list of City Officials required to complete
the SEI.

Communication with Denise from LOC regarding Smali Cities Meeting: setup needs,
food, headcount, and other needs.

Created ad for cleaning service for City Hall/Library; post everywhere

Completed government health insurance survey for the census bureau

Arrange catering for Small Cities Meeting; setup Chambers; facilitate meeting and
clean up.

Reviewed probation evaluation of the Library Director; added supervisory comments
and met with employee to discuss.

Completed minutes of Technology Meeting and agenda; post and share with
members.

Scheduled meeting with MCSO Lieutenant Baldridge to review police service cost
projections.

Reviewed publication on projected state shared revenues.

Email all art show participants with deadline to pick up art from City Hall.

Prepared certificate recognizing a student for completion of his Eagle Scout Project.
Prepared resolutions 1059, 1060 and 1061 to update fees after Council rate review.



Meetings Attended

Frank Johnson & Mayor re: 150t — Jan. 22" 11:30am

Sharon Leighty, Consultant — Jan. 22" 3-5pm

Regular Council Meeting — Jan. 23 6:30pm

F & S Security Alarm — Jan. 28" 1pm

150t Planning Mtg — Jan. 28 2:30pm

WTP Groundbreaking Event — Jan. 29t 11am

First American Title — Jan. 30t 4:30pm

On-Boarding Conf. Call with NSL Warranty Prog. — Feb. 3™ 1pm
Library Staff re: evals, conf. registrations — Feb. 11t

10.  All-Staff monthly meeting — Feb. 12" 9am

11.  Dept. of State Lands & consultant at 5t St. site — Feb. 12" 10am
12.  Small Cities Meeting — Feb. 13" 11am — 1pm.

13.  Council Worksession — Feb. 13t 6:30pm

14.  Technology Committee — Feb. 19t 3:30pm

15.  David Helton, ODOT Land Use Planner re: TSP Update — Feb. 215 1:30 — 3pm.

CONOORWN =

Upcoming:

February 25", 11am, meeting with MCSO to discuss police service projected costs

February 26" — 28™, Annual CIS Risk Management Conference (Deputy Recorder will attend
Council meeting in my absence.)

Submitted by Sarah Cook
City Manager/Recorder



Comp, Vacation, & Sick time as of:
January 29, 2020

EMPLOYEE

Bathke, Vern
Buskirk, Jeff
Cook, Sarah
Donato, Deanna
Gibbs, Steven
Hutley, Brianna
Isted, Amy
Kemmer, Alex
Peck, Dillon

COMP VAC SICK
2425 2896 36.26
11000 240.00 710.50 maxed out on vac
5050 160.70 147.90
488 200.64 14830
15.00 8.18 6.18
0.25 3.00 39.20
- 36.32 43.82
3775 8240 7440
- 25.32 2b.32



Payroll Liability

PAY FREQUENCY: Monthly

Net Pay
Checks 948.93
Subtotal Net Pay 948.93
Total Net Pay Liability (Net Cash) 948.93
Taxes Deposit Responsibility  Deposit Responsibility
Client ADP
Agency Rate EE withheld ER contrib EE withheld ER contrib
Federal Federal Income Tax 3,123.26 3,123.26
Social Security 2,465.68 2,465.68 4,931.36
Medicare 576.66 576.66 1,153.32
Federal Unemployment Tax Act 0.6000 238.61 238.61
Subtotal Federal 6,165.60 3,280.95 9,446.55
State OR State Income Tax 2,413.72
OR State Unemployment 0.8000 357.93
{Employer)
OR Statewide Transit Tax 39.71
OR Workers Compensation 17.05 17.05
Subtotal OR 2,470.48 374.98 2,845.46
Total Taxes 8,636.08  3,655.93 12,292.01
Other Transfers Full Service Direct Deposit (FSDD) 24,884.72 9 Employee

Transactions

Total Monthly Pay Frequency

Total Direct Deposit (FSDD) $24,884.72
Total Taxes $12,292.01
Total Amount ADP Debited from your $37,176.73
Account(s)

Total For 1/31/2020 - Payroli 1

Total Direct Deposit (FSDD) $24,884.72

Total Taxes $12,292.01

Total Amount ADP Debited from your $37,176.73

Account(s)
Company: City Of Jefferson 2 of 2 Date Printed: 01/29/2020 16:42
Check date: 1/31/2020 - Payroli 1 Run Number: 0002 25406505 - KA/YVG

Pay Period: 01/01/2020 to: 01/31/2020



MUNICIPAL COURT MONTHLY REPORT
JANUARY 2020

During the month of January, court was held on the 7th & 21st.

Offense # Offense #
Fail to carry proof Driving Uninsured
insurance 1
No Driver’s License 1 No OP in possession
Fail to register vehicle 1 Careless Driving
Fail to display plates Fail to yield when entering

roadway

DWS 4 FTOTCD
Fail to signal with lights Fail to obtain IT permit
VBR 1 SCATTERING RUBBISH 1
Failure to wear seatbelt Warrants
Review of previous case 1 | Trials
Truancy
Review of Truancy
TOTAL DEFENDANTS 9

Cases cited by age bracket:

Under 18 =1

18-25 =3

26-40 =3

Over 40 =2

During the month of January, fines were received and assessments paid as follows:
Total Received $1445.95 City $ 1057.95

Respectfully Submitted,

Deanna Donato
Court Clerk

Equal Opportunity Employer & Provider




CODE ENFORCEMENT NOTIFICATIONS
MONTHLY REPORT UPDATE: JAN 15, 2020 - FEB 20, 2020

JAN15 JUNK & RUBBISH 1
JAN16 RUBBISH 3 (1 WAS A 2"° NOTICE)
JAN 23 STORAGE ON STREET 1

JAN 30 RUBBISH 1

FEB 3 ROOSTER 1 FINAL NOTICE

FEB 6 SIGN ORDINANCE 2
TIRES/RUBBISH 1

FEB 7 JUNK 6

FEB10 NOXIOUS VEG 2
JUNK 6

FEB11 JUNK 7
NOXIOUS VEG 1
DEVELOPMENT CODE 1

FEB13 CEMETERY VIOLATIONS 2
FEB19 SIGN CODE 1 2N NOTICE
FEB20 JUNK 2 (1 WAS A 2N° NOTICE)

Total notices sent: 38



Jefferson Public Library

Date: January 2020

SODA Report:

SPACE: The Friends of the Library paid to have our entire workroom outfitted with storage
cabinets and shelves! It is already much more organized and useful as a space and I'm excited
for when we finish putting everything away. Our Teen Advisory Board decided this month that
they would like to spruce up the Teen area, so one of them found a couch that would fit into the
space, donated it, and outfitted it with a washable cover and some bookish pillows. It looks
great! Lastly, because we no longer needed the bookcases in the work room, [ used the best one
as new shelving for the Teen collection, allowing it to expand.

OUTREACH: This month, | was awarded the Libraries Transforming Communities: facilitation
skills for small and rural libraries travel stipend and coaching session from the American Library
Association. | will be able to attend the biggest library conference of the year in Chicago for the
first time, as well as learn some new and useful skills for local programs throughout the year, all
paid for. | also helped the Newberg Public Library director Will Worthey with a new process he
invented that allows a small group of volunteers to move a massive number of library
collections, in order, in only a few hours. It was extremely successful, and | expect it will spread
like wildfire among libraries across the country. Truly an exciting project to be a part of!
DEVELOPMENT: Still working on catching up with our cataloguing backlog. Donations have been
very heavy the last few weeks, so we’ve been mostly treading water, but happy with our speed.
ACTIVITIES: This month, we hosted our usual programs: Storytime, Movie night, Read to a Pet,
and Craft Day. Storytime attendance was good and Read to a Pet is becoming more successful
every time! We are switching to twice monthly for Read to a Pet starting in February.

Circulation Data:

Total Circulation:
o Original Checkouts: 1737
o Renewals; 1158
Computer use: 178
New patrons: 8
Wifi use: (working with Adaptive to get these stats)
New items added: 165
Library use: 782

Librarian Data:

Story times: 4
Story times attendance: 32
Meetings attended: 2
Volunteers: 7
o New volunteers: 0
o Hours volunteered: 81.75
Donated items: Two very large book donations over two weeks, only just finished evaluating
them. Phew!
Events/Attendance:



City of Jefferson Payment Approval Report - PMT APPROVAL DUE DATE Page: 1

Report dates: 2/1/2020-2/29/2020 Feb 21, 2020 09:3%AM
Report Criteria:
Detail report.
Invoices with totals above $0.00 included.
Only unpaid invoices included.
Invoice.Payment due date = 02/28/2020
Vendor Vendor Name Invoice Number Description Invoice Date  Net Invoice Amount  Amount Paid  Date Paid
Airgas USA,LLC
6902 Airgas USA, LLC 9098097244 CHLORINE 02/10/2020 607.47 .00
Total Airgas USA, LLC: 607.47 .00
CenturyLink
6942 CenturyLink FEB FINAL PW PHONE 02/03/2020 35.63 .00
6942 Centurylink FEB FINAL 02/03/2020 35.64 .00
6942 Centurylink FEB FINAL B PW PHONE 02/03/2020 12.53 .00
6942 Centurylink FEB FINAL B 02/03/2020 12.53 .00
6942 Centurylink FEB FINAL B 02/03/2020 95.16 .00
Total CenturyLink: 191.49 .00
CONSOLIDATED SUPPLY CO.
1320 CONSOLIDATED SUPPLY CO. $009634350.0  Misc Wir Parts & Components 02/04/2020 350.01 .00
1320 CONSOLIDATED SUPPLY CO. $009634350.0 Misc Wir Parts & Components 02/11/2020 226.95 .00
Total CONSOLIDATED SUPPLY CO.: 576.96 .00
COSTCO WHOLESALE
1370 COSTCO WHOLESALE FEB 2020 ANNUAL RENEWAL 02/21/2020 15.00 .00
1370 COSTCO WHOLESALE FEB 2020 02/21/2020 15.00 .00
1370 COSTCO WHOLESALE FEB 2020 02/21/2020 30.00 .00
Total COSTCO WHOLESALE: 60.00 .00
Ferguson Enterprises Inc. #3011
6894 Ferguson Enterprises Inc. #3011 0850406 Wir misc parts, components 02/04/2020 336.36 .00
Total Ferguson Enterprises Inc. #3011: 336.36 .00
HAMBY FAMILY LIMITED PARTNERSH
2460 HAMBY FAMILY LIMITED PARTN MAR 2020 LEASE PMT 02/21/2020 150.00 .00
2460 HAMBY FAMILY LIMITED PARTN MAR 2020 LEASE PMT 02/21/2020 150.00 .00
Total HAMBY FAMILY LIMITED PARTNERSH: 300.00 .00
HOME DEPOT/Dept 32-2501944775
2720 HOME DEPOT/Dept 32-2501944 9014799 SHOVELS 01/29/2020 57.10 .00
2720 HOME DEPOT/Dept 32-2501944 9014799 01/29/2020 57.10 .00
Total HOME DEPQT/Dept 32-2501944775: 114.20 .00
MID-WILLAMETTE VALLEY COUNCIL
3890 MID-WILLAMETTE VALLEY COU 1920290 Contract Planning Services 02/05/2020 922.98 .00
3890 MID-WILLAMETTE VALLEY COU 1920290 Contract Planning Service 02/05/2020 922.98 .00
3890 MID-WILLAMETTE VALLEY COU 1920290 Contract Planning Service 02/05/2020 922.98 .00
3890 MID-WILLAMETTE VALLEY COU 1920290 Contract Planning Service 02/05/2020 922.99 .00

Total MID-WILLAMETTE VALLEY COUNCIL: 3,691.93 .00




City of Jefferson

Payment Approval Report - PMT APPROVAL DUE DATE
Report dates: 2/1/2020-2/29/2020

Page:

2

Feb 21, 2020 09:39AM

Vendor Vendor Name Invoice Number Description Invoice Date  Net Invoice Amount Amount Paid  Date Paid
NW NATURAL
4230 NW NATURAL FEB 20 CONSER HOUSE 02/18/2020 112.79 .00
4230 NW NATURAL FEB 2020B NATURAL GAS USAGE - GENER  02/18/2020 121.65 .00
Total NW NATURAL: 234.44 .00
OREGON LIBRARY ASSOCIATION
4630 OREGON LIBRARY ASSOCIATI 11694 D PECK OLA CONFERENCE 02/11/2020 285.00 .00
Total OREGON LIBRARY ASSOCIATION: 285.00 .00
POSTMASTER
5180 POSTMASTER FEB 2020 ANNUAL PERMIT #10 02/20/2020 120.00 .00
5180 POSTMASTER FEB 2020 02/20/2020 120.00 .00
Total POSTMASTER: 240.00 .00
Smooth Green Yard Services LLC
7166 Smooth Green Yard Services LLC  MAR 2020 City Lawn Service 02/20/2020 350.00 .00
Total Smooth Green Yard Services LLC: 350.00 .00
TMG SERVICES
8175 TMG SERVICES 0044736-IN CHLORINE PRESSURE REGULA  02/10/2020 819.29 .00
Total TMG SERVICES: 819.29 .00
U.S. POSTAL SERVICE - PRESORT
6300 U.S. POSTAL SERVICE - PRESO MAR 2020 Pre-Sort Bulk Mail 02/21/2020 250.00 .00
6300 U.S. POSTAL SERVICE - PRESO MAR 2020 Pre-Sort Bulk Mail 02/21/2020 250.00 .00
Total U.S. POSTAL SERVICE - PRESORT: 500.00 .00
U.S. POSTAL SERVICE - STAMPS
6310 U.S. POSTAL SERVICE - STAMP  FEB 2020 3) 55's-wis/plan/ 02/21/2020 55.00 .00
6310 U.S. POSTAL SERVICE - STAMP  FEB 2020 02/21/2020 55.00 .00
6310 U.S. POSTAL SERVICE - STAMP FEB 2020 02/21/2020 55.00 .00
Total U.S. POSTAL SERVICE - STAMPS: 165.00 .00
WESTECH ENGINEERING, INC.
6680 WESTECH ENGINEERING, INC. 246204 General City Engineering 01/31/2020 1,125.00 .00
6680 WESTECH ENGINEERING, INC. 246205 5TH ST IMPROVEMENTS 01/31/2020 5,418.00 .00
6680 WESTECH ENGINEERING, INC. 246221 WTP Imprmnt 01/31/2020 28,661.60 .00
Total WESTECH ENGINEERING, INC.: 35,204.60 .00
Grand Totals: 43,676.74 .00




City of Jefferson Unpaid Invoice Report - FUND SUMMARY Page: 1

Report dates: ALL-2/29/2020 Feb 21, 2020 09:35AM

Invoice Sequence Description Type Invoice Due Invoice Discount Net Invoice GL Account
Number Number Date Date Amount Amount  Check Amount Number

Total 10: 2,962.58 .00 2,962.58

Total 14: 285.00 .00 285.00

Total 21: 922.98 .00 922,98

Total 23: 3,808.32 .00 3,808.32

Total 24: 1,468.26 .00 1,468.26

Total 37: 28,661.60 .00 28,661.60

Total 42: 5,418.00 .00 5,418.00

Total 48: 150.00 .00 150.00

Total : 43,676.74 .00 43,676.74

Grand Totals: 43,676.74 .00 43,676.74

Summary by General Ledger Account Number

GL Account Number Debit Credit Net

Grand Totals: 43,676.74 .00 43,676.74

Summary by General Ledger Posting Period

GL Posting Period Debit Credit Net

Grand Totals:
43,676.74 .00




*VISITORS & COUNCIL
COMMENTS*



*CALENDAR CHANGES*



January

February

March

April

June

July

August

September

October

November

December

13
27

12
26

14
28

11
25

13
27

10
24

12

10
13

2020 CALENDAR
COJ City Council

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm

Special Council @ GJCC 9:30AM —

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Worksession 6:30pm
Regular Council 6:30pm

Regular Council 6:30pm

Regular Council 6:30pm
Holiday Dinner Spm *Tentative*

3% St LID / Police Funding / Rate Review

Council Mission Stmnt & Goals/Police Svc

Community Survey
Hosting Senior Class of 2020 7777

Builder’s Association / 7t St. Park Update

Budget Adoption Hearing - tentative

Builder’s Association / Tech Comm Report

150" b-day tie-up

*No wksn due to holiday; regular meeting moved up*

*No wksn due to holiday; regular meeting moved up*



